3ATBEPJDKEHO

Haxka3 ["'ooBH rocnoiapcbkoro cyty
TepHominbchkol 065aCTI

Big 30.141.2017p.N 53

IHCTPYKIIA
PO NOPSAIOK BeJAeHHs 00JIiKy, 30epiraHHsi, BAKOPHCTAHHS i 3HHIEHHs JOKYMEHTIB Ta
iHIIKUX MaTepiajbHUX HOCIIB iHopMmaii, o MicTATh ciay:k00BYy indopmauiio B
rocnoaapcbkomy cyai TepHoniibebkol 00acTi

3araJibHA YacTHHA

1. s IecTpykiis BU3HAYAE €IMHI BHMOTH JIO BEICHHs OONIKY, 30epiraHHs, BUKOPUCTAHHS 1 3HHUILEHHS
JOKYMEHTIB Ta IHIDHX MaTepialibHUX HOCIiB iH(opMmarii (#ami - JOKYMEHTH), L0 MICTATH CIIy:KOOBY
iHdopmariro, (mami - cyx60Ba iHpopMallis), B rocogapcbkomy cyai TepHominbchbkoi 061acTi.

2. B rocmomapcekomy cyi TepHOMiIbChKOT 06J1aCTi YTBOPIOETHCSI KOMICIS 3 TUTaHb POOOTH 13 CIIykO0BOIO
iHpopmari€ro, sika MOCTIHHO JTi€, TIOJOXKEHHS MpO Ky Ta CKJIAJ SKOI 3aTBEp/KYIOThCS HAKa30M TOJIOBH
cyny.

3. OCHOBHUMH 3aBJJaHHSIMH KOMICIi 3 TUTaHb POOOTH 13 CIIy’)KOOBOIO 1H(OPMAITIEIO €:

CKJIQJICHHS Ha IiJICTaBl TPOMO3MIIH CTPYKTYpHHX IIAPO3IUIIB Cyay Ta 3 YpaXyBaHHSM BHMOT
3aKOHOJIABCTBA IEPETIKy BIIOMOCTEH, 1110 CTAaHOBJIATH CIyk00BY indopMariiro (Jaii - nepenik BigoMocTeit),
1 MOJIaHHS OT0 Ha 3aTBEPIDKEHHS TOJIOBI CY/Y;

neperisay A0KyMeHTIB 3 rpudom "Jlns ciykO0BOro KOpHCTYBaHHSA" 3 METOIO MOro MiATBEPIKEHHS abo
CKaCyBaHHS;

posria AoKyMeHTIB 3 rpudom "Jns ciy:x60BOro KOpUCTYBaHHsS" Ha IpeJMET BCTAHOBJIEHHS B HHX
B1JIOMOCTEH, IO MICTATh BIIKPUTY iH(pOpMalilo, ska MOXe OyTH BHKOPHCTAaHA IIJI 4ac OIpallOBAHHS
3allUTIB Ha MyOJIiYHy iH(OpMaIlifo;

po3CiliZlyBaHHS Ha IIiJICTaBl pIIICHHS KepiBHULTBa cyay (akTiB BTpaTd JOKyMeHTiB 3 rpupom "Jlis
CIry’k00BOT0 KOPUCTYBaHHSI" Ta PO3TOJIOIIEHHS CIIyk00Boi iH(opMaIlii;

PO3IJIS MMTAHHS 100 NPHCBOEHHA rpuda "Jlns cmyxkO00BOro KoprcTyBaHHSA" JOKYMEHTaM, IO MIiCTATH
ciryx00By iH(poOpMaio, sika He nependaueHa MepeslikoM BiZIOMOCTeH, 3a MOJaHHAM 0cCi0, SKi MiAIuCyIOTh
TaKUU JOKYMEHT;

BUBYCHHS Ta POBEJCHHs OIIHKK MaTepialiB, 3 SIKUMH IUIAHYETHCS O3HAHOMHMTH 1HO3eMIIIB abo siKi OyIyTh
iM nepenaHi.

Jlo ckmaxy kowmicii 3 nmuTaHb poOGOTH i3 CiIykG0BOK iH(GOPMAIIEIO BKIIOYAIOTHCS NpPALiBHUKH BiUIiUIIB
CyZy, B SIKHX CTBOPIOETBCS CIIy»KO0Ba iH(opMaIlis, a TakoX MpariBHUKKA MOOITI3aiHHOro BiyIiny, Biuliny
Kpunrorpapiuaoro ta/abo TexHiyHoro 3axucry iHpopmanii (y pasi iX CTBOpEHH:), 3aralbHOrO BiUTiiy,
MiJpO3/ily 3 MMTaHb 3alHUTIB Ha iH(OPMAaIio abo IpaliBHUKH, BiIOBIIAIBHI 32 BAKOHAHHS BiIOBiAHEX
GbyHKII# B Cyi.




4. Tlepenik BiIOMOCTEH CKJIaTa€ThCS CYJOM BiIIOBIIHO O BHMOTI YacTHHH Jpyroi crarti 6 Ta crarti 9
3akony VYkpainm "llpo poctyn no nyOmunoi iHdopmariii", 3aTBEpIKyETbCS TOJOBOIO Cydy Ta
OTIPIITIOJTHIOEThCS Ha i1 o(imiitHoOMy BeO-caifTi, a 3a BiJICYTHOCTI TAaKOTO BeO-CalTy - B IHIIMH NPUHHATHUN
croci0.

5. TlpamiBHMKH, SIKUM JIOPYYEHO OIpAIbOBYBAaTH JOKYMEHT, IO MICTUTh Clyx00By iH(opmarlito,
BH3HAYAIOTHCS T'OJIOBOIO CYIY, HOTrO 3acCTyIIHUKOM, KEpIBHHKOM arapary Cyay, KepiBHHKaMU BLIIUIB Y
PE30JIIONIT IO TAKOTO JOKYMEHTA.

YseHu mocTiiHUX a00 TUMYACOBHX KOHCYJIBTATUBHUX, JOPAIYUX Ta IHIIMX JOMOMDKHUX OpraHiB CyAy, siKi
HE € Horo npamiBHUKaM#, MOXYTh IPALIOBATH 3 JOKYMEHTaMH, IO MICTATH CIyXO0o0By iH(popMalio Ta
BUHOCSTBCS Ha PO3IJIS]I BIIOBIAHOTO OpraHy Ha ITiICTaBi pe30JIoLlil HOro KepiBHHUKA.

6. Opranizanis B cyai poOOTH 3 JOKyMEHTaMH, IO MICTATH CIIY>KOOBY iH(pOpMaIliio, MOKIAJaeThCs Ha
3araJbHUN BIJUILT (KaHIENsApist) abo BiAMOBIAATIBHUX OCIO amapary CyJy BH3HAYEHHX BIiIMOBIIHUM HaKa3oM
KepiBHHUIITBA CYY.

OO6uik, (hopMyBaHHS crpaB, 30epiraHHs Ta BUKOPUCTaHHS JOKYMeHTIB 3 Biamitkamu "Jlitep "M", "Jlitep
"K" Tta "CI" mnpoBamarbcs mOCagoBUMH oco0aMH, BIINOBIIATBGHUMH 3a MoOLTi3aliiHy poOoTy,
kpunrtorpadiyauii 3axuct iHdopmarii, poOoTy 3 JOKyMEHTaMHM 3 WHTaHb CIelliaabHol iH(opMarrii,
BH3HAYECHUMH BIIIOBITHUM HaKa30oM KEpiBHHUIITBA CYy.

KepiBHUKHM BiJIITIB 34IHCHIOIOTH KOHTPOJIb 32 JOTPHMAHHSIM TIOPSJIKY IIiTOTOBKH JOKYMEHTIB 3 rprudoM
"Jlns ciry’60BOro KOpucTyBaHHs", 1X 30epiraHHs i BAKOPHCTAHHSI.

7. Oprani3aniiiHo-KaZpoBUH BT 03HAHOMIIIOE TPAIiBHUKIB BIAIIIB, @ TAKOX WIEHIB 3a3HAYEHUX Y
ImyHKTI 5 miei IncTpyKii opratis 3 iHCTPYKII€IO PO MOPSIOK BEACHHS 00Ky, 30epiranns, BAKOPUCTAHHS
3HUINEHHS JIOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB, IO MiCTATh CIIyk00By iHdopMalio B
rocrogapcekomy cyai TepHomuibcpkoi 06macTi (faii - IHCTPYKILS Cyay), I pO3IHC.

8. JloxymeHTam, IO MICTATh CIyX00By iHdopMmanito, mpucBoroeTbes rpud "Jlna  ciayxGoBoro
kopucTyBaHHa". Ha nokymeHTax, 1o mMictaTh ciry>x00By iH(pOpMAIlio 3:

MOOLII3aliHHUX TUTaHb, JOAATKOBO NPOCTABIAETHCA BiaMiTka "Jlitep "M";
[HMTaHb KpUNTOrpadiqHoOro 3aXucTy ciayx00Boi iHpopmartii, - Bigmitka "Jlitep "K";
IIUTaHb CIeIiabHOI iHpopMartii, - Bigmitka "CI".

Kareropii nokymeHTiB, Ha sKuX HpocTaBiseThes Binmitka "Jlitep "K', BH3HAYalOTBCS HOPMATHBHO-
[IPaBOBUMM aKTaMH AaMiHicTpallii Jlepxcnenss'ssky.

9. IlutanHs MO0 HEOOXiMHOCTI NPHCBOEHHSA MOKyMeHTy rpuda "J[ns ciayx6oBOro KopucTyBaHHS"
BUPILIYETHCSA BUKOHABIEM abo I10CaOBOIO 0C000I0, sKa MIJANKCYE TOKYMEHT, BiNOBIIHO IO MepemiKy
BIZIOMOCTEH Ta 3 IOTPUMAHHAM BHMOT YaCTHHH APYroi ctarti 6 Ta crarti 9 3akony Ykpaiuu "IIpo mocTyn
210 y6uivHoi iHpopmartii".

10. Jlo npuHHATTS pillleHHs PO MPHUCBOEHHS JOKyMeHTy rpuda "Jlns ciayx60Boro kopucTyBanHs" ocobu,
3a3Ha4eHi B MyHKTI 9 1iei [HCTpyKIiT, MOBUHHI:

1) mepeBipuTH, YN HANEXUTH iHPOPMANIs, Ky MICTHTH JOKYMEHT, 10 KATeropiif, BU3HAYEHUX Y YACTHHI
nepiuiit crarri 9 3akony Ykpainu "IIpo noctyn o my6iiunoi indopmarnii”;




2) BCTAHOBHTH, YU HAJIEXKUTH BiIOBIIHA iH(pOpMAIlis 10 TaKol, JOCTYII 0 SIKOI 3TiZHO i3 3aKOHOM HE MOXeE
OyTH 0OMEXEHO, B TOMY YHCII IUIIXOM BiJIHECEHHS ii 10 ciry>k00Boi iH(pOpMaItii;

3) mepeBipUTH JOTPUMAHHS CYKYITHOCTI BUMOT, NTepeadaueHUX YaCTHHOIO JAPYrolo CTaTTi 6 3aKoHy YKpaiHH
"ITpo moctyn o my6miuHoi iHdopmarii”.

B okpeMHX BHIaJKax MHTAaHHS IIOMO HEOOXiTHOCTI NMPHCBOEHHS IOKyMeHTy rpuda "Jns ciyx6oBoro
KOpHCTYBaHHsA" MOXe OyTH pPO3IIITHYTO KOMICi€l0 3 MUTaHb poOOTH i3 ciyk0o0Boi0 iH(oOpMali€o 3a
II0JIaHHSAM I10CaI0BO1 0COOH, sIKa MiIMUCYyBaTUME JOKYMEHT.

11. 3a60pOHSETHCSA BUKOPUCTOBYBATH JUIS Iiepeiadi ciry00Bo1 iH(opMarlii BIIKPUTI KaHAIH 3B'A3KY.

VY pa3i BHHHMKHEHHS HeOOXiHOCTI B mepenayi (HAACHUIAHHI) JOKYMEHTIB, IO MICTATh CIyXOOBY
iHpopManio, OPUANYHAM ocobaM, IpOMaJChKUM o0'eTHAHHAM Oe3 cTarycy IOpHIMYHOI 0co0H Ta
¢bi3uyHUM ocobaM, Ha SKUX HE MOLIMPIOIOTHCS BUMOTH Ii€l [HCTpyKIii, ocTanHi OepyTh Ha ceOe MUChEMOBe
3000B's13aHHSI CTOCOBHO HEPO3TOJIOIIEHHS OTPUMaHO1 clyk00Bo1 iH(popmarlii.

KepiBHUKH IOpHINYHUX 0CI0, TPOMAJICEKUX 00'eMHaHb 0e3 cTarycy IOpHAMYHOI 0coOu Ta (izuyHi ocobu 3a
pO3roJIomeHHs clIyKO00BO1 iHpOpMaIlii HECYTh BiIMOBIAAIBHICTE BiIMOBIIHO O 3aKOHY.

12. BignoBijanbHICTh 3a Oprasizaiilo Ta 3a0e3meueHHs MTOTPUMaHHS B CYAl MOPSJKY BeIeHHs OOJIKY,
30epiraHHs Ta BUKOPHCTAHHS JOKYMEHTIB, IO MICTATH CIyO00By iH(pOpMaIlilo, MOKIAJAEThCS HA T'OJIOBY

cyny.

Ocobu, BHHHI y TOpYIIEHHI MOPSAAKY BeIeHHS 00Ky, 30epiraHHsi, BAKOPHCTAHHS 1 3HHUIIEHHS JOKYMEHTIB
Ta IHIIMX MarepiaJbHUX HOCIIB iHpopMmarii, mo MicTaTh ciyx0oBy iHdopmamito, ix Brpari abo
PO3roJIoNIeHH] ciIykK00Boi iH(pOpMaIlii, 0 B HUX MiCTHTHCS, MPUTATYIOTHCS JI0 JUCIUILTIHAPHOI a00 1HIIOT
BIINOB1IAJIBHOCTI, Nepe10aYeHOl 3aKOHOM.

13. Ilix gac poGotu 3 noxymeHtamu 3 rpudom "Jns ciayx60BOro KOpHUCTYyBaHHS" 3aCTOCOBYIOTHLCS
10J103keHHs. TUIIOBOT 1HCTPYKILiT PO MOPSIIOK BeleHHS 00JIiKY, BAKOPHUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta
IHIIMX MaTepiaJbHUX HOCIiB iHdopMarii, mo MicTsaTh ci1y)60By iH(OPMAIIiIO, 3aTBEPIKEHO] IOCTAHOBOO
Ka6inery MinictpiB Ykpainu Big 19 kot 2016 p. Ne 736, TumoBoi iHCTpykuii 3 JiloBOACTBA y
LIEHTPAJIbHUX OpraHax BHKOHaBUYOi Biaau, Pani minicTpiB ABTOoHOMHOI Pecmy6Omiku Kpum, MicreBux
opraHax BMKOHABYOI BJIaJ¥, 3aTBep/KeHol rnocraHoBoro KaGinery MinicTpiB Ykpainu Bix 30 nucronana
2011 p. N 1242, Inctpykuii 3 HiJTOBOACTBA B TOCIOJAPCHKUX CyAaX YKpaiHH, 3aTBEPUKEHOI HAKa3oM
HepxaBnoi cymoBoi axminicTpamii Ykpaiau Ne 28 Bix 20.02.2013 p. Ta HamioHaJIbHUX CTAHIAPTIB, IO
PErIaMeHTyIOTh MOPAIOK CKIIaZEHHS Ta 0()OPMIICHHS OpraHi3alifiHO-pO3MOPSIYUX JOKYMEHTIB.

CrBopeHHs, BiNNpaBlIeHHS, IepeaBaHHs, OJCp)KaHHsA, 30epiraHHs, OOpPOOJEHHS, BHUKOPUCTAHHSA Ta
3HUILIECHHS EJIEKTPOHHHMX JOKYMEHTIB 3 rpudom "Jlns cinyx60BOro KOpUCTYBaHHSA" B CYi 3iHCHIOETHCS
BiJIMOBITHO JI0 BUMOT 3aKOHOJABCTBA, LIO PErYJIIOE MHUTAHHA POOOTH 3 €JEKTPOHHUMH JOKyMEHTAMH Ta
IIMTaHHs €JIEKTPOHHOIO JOKYMEHTOOOITy.

14. Buxopucranns iHhpopMaIliiHuX, TeIeKOMYHIKaiiHUX, iHPOpMAIIiiiHO-TeNeKOMYHIKAIIHAX CHCTEM YH
3aC00iB KOMIIOBAIbHO-PO3MHOXYBAIBHOI TEXHIKHM, IO 3aCTOCOBYIOTHCS MiJ 4ac OOpOOKH CIykOGOBOT
indopmaii, 31iHCHIOETECS Ha ITiICTaBi PO3HOPSAYOro JOKYMEHTA KEPIBHUIITBA CY/LY 3 IOTPHMAHHSIM BHMOT
3aKOHOJaBCTBA y cdepi 3aXucTy iHpopmariii.

15. OcobnuBocTi BeneHHs 06Ky, 30epiraHHs, mepenadi, NepPeCUIAHHS, TPAHCIOPTYBAHHS i 3HHUINEHHS
nokymeHtiB 3 Biamitkoro "Jlitep "K", 3aco6iB kpunrorpadivHoro saxucry ciayx60Boi iH(popmarii,
KJIFOYOBHX JIOKYMEHTIB, HOPMAaTHBHOI, TEXHI4HOI (eKCIUIyaTalliiiHOi) JOKYMEHTallil BH3HAYAIOThHCS
HOPMaTHBHO-IIPaBOBUMHM aKTaMH AJMiHicTpanii JlepiKcrenss'sa3Ky.




16. V pasi nikBimamii cymy pillleHHS NpO NOAAIblIe KOPHUCTYBaHHS JOKyMeHTaMu 3 rpudom "l
CIIy>k00BOr0 KOPUCTYBAaHHS" IIpUIIMAaE JIiKBigalliifHa KOMICIs.

17. JlepxaBHi apXiBHI YCTAaHOBH HAJAIOTh KOHCYJBTAIIMHY Ta METOJUYHY JOMOMOTIY 3 IUTaHb JiJIOBOJICTBA
CTOCOBHO JJOKYMEHTIB, III0 MICTATH CIIy>k00BY iH(pOpMaIlito, MIFOTOBKU CIpaB JI0 IepeaBaHHs Ha apXiBHE
30epiraHHs.

IIpuiimanHs Ta peecTpauis J0KYMeHTIB

18. IlpuiimanHs Ta peectpauis JOKyMeHTIB 3 rpudom " cay)O0BOro KOpUCTYBaHHS'", B TOMY YHCII
JOKYMEHTIB, siki Mictarh Bigmitku "Jlitep "M", "Jlirep "K", "CI", 3mificHIOETbCS 3arajbHUM BIJUILIOM
(xaHLenspis) abo BIANOBIIATBHUMH O0COOaMHU amapary cy/ay BU3HAU€HUMH BIATIOBITHUM HaKa3oM .

Peectpaniss nokymeHnTiB 3 rpudom "Jlnsg ciay60Boro KOpuctyBaHHs", ki MicTaTh BiaMmiTku "Jlitep "M",
"Jlirep "K", "CI" 3niliCHIOETBCS BIANOBIAAILHUMH OCOOaMH amapary CyJay BH3HAYEHHUMH BiJNOBITHUM
HaKa30M KepiBHUIITBA CY1y.

19. 3aGopoHseTbCs NOCTABIATH Y HEPOOOUMid yac TOKyMeHTH 3 Tpudom "Jlns ciayxO6oBoro KopuctyBanus",
y 3B’3Ky 3 THM, IIO B rocmnojapchkoMy cyai TepHominbchkoi obnacTi He mepenbayeHe IinogoboBe
YepryBaHHSI.

20. Bxigna xopecnongenuist 3 rpudom "Jlns ciy>x00BOro KOpUCTYBaHHS" pPO3KPUBAETHCS IMPAIliBHUKOM
Binniny, BiAnOBiZaIbHIM 32 IiJIOBOJICTBO CTOCOBHO JOKYMEHTIB, II0 MICTSTH CiIy:k00BY iHdopmarito. [Tpu
IIbOMY HEpeBIPSAETHCS BiANOBIAHICTH KUIBKOCTI apKyIliB, MPUMIPHHKIB, JOJATKIB JI0 JOKYMEHTIB Ta iX
peecTpaliifHuX 1HIEKCIB 3a3HaYeHHM Ha KOHBEPTi (MMaKOBaHHI) Ta y CYIPOBiJHOMY JIUCTI.

21. Jloxymentu 3 rpudom "Jlns cimyxOOBOro KOpHUCTYyBaHHS" 3 MOOLTI3alliMHMX NHTaHb, 3 NUTAHb
KpUOTorpagiyHoro 3axucry ciyk0oBoi iHpopMarii Ta 3 MUTaHb CHelialbHOl iH(pOpMallii KOHBEPTH
(nmaxopanHs) 3 BigMmiTkamu "Jlitep "M", "Jlirep "K" Tta "CI", mo HamiduuM a0 3arajbHOro By
(xaHuenspii), NepefaloTbCss HEPO3KPHUTHMH CTPYKTYPHHM MIAPO3JilaM Yd [OCAIOBUM  0cobam,
BIIMOBIJaJIbHUM 32 BUKOHAHHS BiJIIOBIIHHX BUJIB POOIT B CY/i, IiJ{ PO3MKCKY B JKypHaii 00Ky IakeTiB
(makoBaHb) 13 3a3HAYEHHSIM JaTH iX OTPUMaHHS.

22. 3a BiAiCYTHOCTI BKJIaZieHb 200 IOPYIIEHHS 1X HiTICHOCTI (HEBiIMOBIIHOCTI KiJIBKOCTI apKyIIIiB, J0JaTKiB
J0 JTIOKYMEHTa), IOLIKODKEHHs! KOHBepTa (IIAKOBAHHS), IO IPU3BENIO IO YHEMOJXIUBJICHHS MMPOYMTAHHS
TEKCTY JOKyMEeHTa ab0 MOXIIMBOTO HECAHKI[IOHOBAHOTO O3HAHOMJICHHS 3 MOro 3MiCTOM, a TaKOX
HEBI/INOBITHOCTI PEECTPALIIHHOTO iHAEKCY JOKYMEHTa 3a3HaY€HOMY Ha KOHBEPTI (TaKOBaHHi), JOKyMEHT He
peectpyerhbes. [Ipu boMy ckitazaeTsest akT 3a (OpMOIO 3TiHO 3 TOJATKOM 2 Y IBOX IPHMIpPHHKAX, OIMH
IPUMIPHHUK SIKOTO Pa30M 3 OTPHMAaHHMH JOKYMEHTaMH HaJICHIIAETHCS BiANPABHUKOBI, JIPYTHil 30epiracToes
y 3arajJibHOMY BiITiTI.

23. Hapicnani He 3a ajapecolo DOKyMeHTH 3 rpudom "Iis ciykG0BOro KOPHCTyBaHHA" IIOBEPTAIOTHCS
BIJIIIPaBHUKOBI 0€3 X po3risiy.

24. Tlix yac peecrpanii BXigHOTo moKyMeHTa 3 rpudom "J{inst ciyxG0BOro KOPUCTYBaHHS" Ha MEPIIOMY
¥ioro apkymi BiJi pykd abo 3a JOIMOMOrOIO LITamIia (aBTOMaTHYHOTO HyMEpaTopa) BilOBiIATEHOI0 0c060I0
amapaty Cyjy BH3HAQYEHOIO BIJNOBIIHMM HaKa30M KEpiBHHITBA Cy/Ay IIPOCTABISAETHCA BiAMITKA IIPO
HA/IXO/UKEHHS 13 3a3HAaUYEHHAM HalMEHYBaHHs CyJy, PeecTpalifHOro imjgexcy, natu (y pasi TepMiHOBOTO
BHKOHAHHS - TOJJMHY 1 XBHJIMHH) OZIEP)KaHHS JOKYMEHTA.

YV pasi HaaXOMKEHHs KOHBepTa (TakoBaHHs) 3 BiaMitkamu "Jlitep "M", "Jlitep "K" ta "CI", a Takox 3
BiMiTKOIO "Oco6ucTo" BiIMiTKa NpPO HAIXOMKEHHS IIPOCTABISETHCS OE3MOCEpEeHbO HA KOHBEPTI
(maKoBaHHI) i3 3a3HAYEHHSAM TOPSAIKOBOTO HOMepa KOHBEpTa (IIaKOBAHH:A) 3a JKypHAIOM 06Ky KOHBEPTIiB
(maKoBaHb) Ta JaTH HOTO OJIEPIKAHHSL.




- - -

25. OOmiK eneKTpOHHMX HOCIIB iH(popMamii, KHUI Ta IHIIMX BHJIAHb, SKi € J0JaTKaMH J0 BXIJHOTO
CYNpPOBIJTHOTO JIMCTA, BENETHCS OKPEMO BiJ BXIIHUX JOKyMeHTIB. Ha cympoBigHOMYy nuCTi, SKU’
JIOJIYYaETHCS IO BIAMOBIAHOI CIIpaBH, BiJIOBIIATBHOIO OCOOOIO amapaTy CyJy BH3HAYE€HOIO BiJIIOBITHUM
HaKa30M KEepIBHHIITBA CYIy, MPOCTABISAIOTHECS HOMEp 00J1iKOBOI GOpMH, MOPSAIKOBHI HOMEp 1 Jara B3STTS
JoJaTKa Ha O0JIiK.

26. Peecrpariis BXiJHIUX, BUXITHUX Ta BHYTPIUIHIX JOKYMEHTIB 3 rpudom "J{ns ciry:x60Boro KopuctyBanHs"
3/IIHCHIOETBCSI OKPEMO BiJl JOKYMEHTIB, SIKi HE MICTATh cIyxOo0By iH(popMaIlito, 3 JOTPUMaHHIM BHMOIH
11010 OIHOPA30BOCTI peecTpallii.

[Ipu oMy JI0 peecTpaliiHoOro iHIEKCY JOKyMEHTa
nonaetbes Biqmitka "JICK", nanpuknan:

"251/04-12 ICK; 09-05/456 ICK; 123 JICK".

Ha noxymenrax 3 MoOimi3alifHUX IUTaHb Ta 3 MUTaHb ClIEliaIbHOT iH(OopMarlii nepes peecTparitHumM
IHZEKCOM MpocTaBiseThess Biamitka "M" abo "CI",
HaIlpUKIaz;:

"M/251/04-12 JICK; a6o CI/03/175 ICK".

BuxizHoMy CynpoBiJHOMY JIMCTY Ta KO)KHOMY JOJATKy J0 HbOTO IIPUCBOIOETHCS BIACHHM peecTparliftHuit
1HJEKC.

BXizHOMY CynpOBiHOMY JIUCTY Ta JI0JaTKaM JI0 HhOTO Ha IarepoBUX HOCIAX MPUCBOIOETHCS OJJMH HOMED.
Ha xoxHOMY 01aTKy Ha JTUIILOBOMY OOIIi TIEpIIOTOo
apKyIla poCTaBIsSE€ThCS BIMITKA, HATPHKIIA:

"Jlo Bx. 1172/03-15 JICK Bix 01.09.2016".

Ha pomarkax, mo miuisraloTh NOBEPHEHHIO, TaKa BiJIMiTKa NpPOCTABISETHCS HA 3BOPOTHOMY OOl
OCTaHHBOT'0 apKyIla JOKYMEHTA.

CynpoBijauii JIMCT, IO Mae IOPUMITKy "0e3 nonxarka - BiakpuTa iH(popMamis", TaKOX peeCTpPYEThCS B
peectpaniiux (opmax, IO BHKOPHCTOBYIOTBCS IS PEECTpallii JOKYMEHTIB, IO MiCTATH CIyXO6OBY
iHpopMmartiro.

27. Peecrpanis nokymeHTiB 3 rpudom "J[ns ciayxGoBOro KopucTyBaHHS" 3MiHCHIOETBCS B XKypHauax 3a
(bopmoro 3rizHo 3 fomatkamu 3 i 4, Ha KapTKax abo B €JIEKTPOHHIN 6a3i qaHuX.

28. Peectpauis moxymeHtiB 3 rpudom "Jlns ciy:k60BOro KOpUCTyBaHHA" B €NeKTpOHHIH 6asi maHuX
3IACHIOETbCS 3 BUKOPUCTAHHSM CIELAIBHUX KOMII'FOTEPHHX IIPOrpaM Ta JOTPHMAHHSAM BHMOT IOJIO
TEXHIYHOTO 3aXHCTy iH(pOpMAIlil, BCTAHOBJIEHHX 3aKOHOAABCTBOM.

29. 'V pasi peecTpanii BXiJHMX, BUXiJIHHX, BHYTPIIIHIX JOKYMEHTIB Ha KapTkax ab0 B eJIeKTpOHHi 6asi
HaHuX o(hopMIISETHCS peecTpaniiiHO-KOHTPOIIbHA KapTKa 3a (JOPMOIO 3TiIHO 3 TOIATKOM 5.

Y pasi norpeGu peecTpaniiiHo-KOHTpOIbHA KapTKa MOXe OyTH JOMOBHEHA iHIIMMHU PEKBi3UTAMH.

30. Eranu mpoxomkeHHs NOKyMeHTiB 3 rpudom "Jlnsg ciyx60Boro KopucTyBaHHS" B Cyll INOBUHHI
000B'13K0BO BioOpaxatucs y peecTpalifHux popmax (KypHaIax, KapTKax, eJeKTPOHHIH 6asi JTaHKX).
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Oo6uaik Buaanb 3 rpudom " ias ciayx00Boro kopucryBanus''

31. Tupax Buganus 3 rpudoM "Jnst ciykOG0BOro KOpUCTYBaHHS", MiATOTOBJICHHH B Cy/ii, 00TIKOBY€EThCA 3
OJTHHM TIOPSITKOBHM HOMEPOM Y XKYypHaJIi 3a GOPMOIO 3riJIHO 3 JOJATKOM 6.

32. BigmiTka mpo I0JATKOBO HAAPYKOBAaHI NPHUMIPHUKHA BHJIQHHS POOUTBCS Yy OJKypHall, 1€ BOHHU
peecTpyBaIMCs BIIEpIe, i3 TPOJOBXKEHHSAM iX HyMepallii BiJl OCTaHHHOIO HOMEpa IpPUMIpPHHKA TaKOro
BUJIAHHS.

O0uik eJleKTPpOHHMX HOCIIB iHGopMmaii

33. OGIiK eleKTpOHHUX HOCIiB iH(opMamii ()KOPCTKHX i FHYYKHX MarHiTHHUX IHMCKIB, KaceT Ta 000iH 3
MAarHiTHOIO CTPIiYKOO, JHMCKIB JUIS Ja3epHUX CHUCTEM 3YHTYBaHHS, HEBIJ'€MHOI YaCTUHH MOJIYIIB (iemi-
nam'sTi TOIIO), Ha SKI IJIAHYETHhCS 3alIUCYBATH CIIy>KOOBY iH(pOpMAaIlito, BeJIeThCsl BiANOBIIAIBHOIO 000010
armapary Cyay BH3HAU€HOIO BiJIIIOBIJIHUM HaKa30M KEpIBHHITBA CyIy y XypHaii 3a (OpMOIO 3riHO 3
JIO/1aTKOM 7.

34. Ha 3axucHiii 000JIOHIII €JIeKTPOHHOTO Hocis iHpopMaIllii (I1acTMacoBiif KancyJsi THYy4KOro MarHiTHOTO
nucka, kaceri abo 00O0iHI 3 MarHiTHOIO CTPiUKOIO, Ha BEPXHHOMY OOIl JMCKa JJIs JIa3epHUX CUCTEM
3YNTYBaHHS, HEBLA'€MHIM YaCTHHI KOPIYyCy MOIYJIB (hiem-maM'saTi TOIIO) 3a3HAYAIOTHCS HAWMEHYBaHHS
yCTaHOBH, OOJIKOBHH HOMeEp 1 Jara B34TTS Ha OOJIK eJeKTpOHHOro Hocis, rpud "Jns cimyx6oBoro
KOPHUCTYBaHHSA".

35. O6nikoBHi HOMEp JKOPCTKOIO MarHiTHOTO JMCKA 3a3HAYAETHCS HA €THKETI, 1[0 HAKJICIOEThCS Ha HOro
Kopryci abo Ha oIIoMO0BaHOMY KOPITYCi OJIOKa Y IPUCTPOIO, B IKOMY BiH PO3MIIIY€ETHCS.

36. HakneroBaHHs Ha eNeKTpOHHHUI HOCiH iH(opMaIli eTHKeTOK 3 00JIIKOBUMH HOMEpAaMH, 3a3HAYECHUMH Y
nyHkrax 34 1 35 miei IHcTpykiii, 3miHCHIOETBCS y CHOCIO, SKHH BHKIIIOYAE MOXKIIMBICTH PO30OHpaHHS
IPHCTPOIO Ge3 MOLIKOMKEHHsI €THKETKH, 11 HEIIOMITHOTO BUAAIEHHS (3MiHM) a00 MepeHeceHHs Ha IHINUif
HOCI# iH(popMarrii.

37. 3abopoHs€eThCs 3aMUCyBaTH CIyX00BY iH(OpMAIliI0 HA €JIEKTPOHHHUM HOCIH iH(popMarlii, He BHECEHHI
J0 JKypHalny oOOJIKy €JNeKTPOHHHX HOCIiB iH(opmarii, Ha sKi IUIAaHYETBCS 3alUCYBaTH CIIyKOOBY
iH}opMmariro.

38. I'pu¢ "Jlna cmyx6GoBoro KopucTyBaHHS" 30epiracThest 3a €IEKTPOHHUM HOCIEM iH(OopMaILii 10 MOMEHTY
HOro 3HUILIEHHS.

39. 3amina eneKTpOHHOro Hocis iHpopmarii 3 rpudom "I ciryk60BOro KOpUCTyBaHHA", AKMH BHHIIOB 3
Jnajy i yac Jii rapaHTifHOro CTPOKY, IPOBAJUTHCS NPEICTABHUKOM OpraHi3ailii, o 3iiCHIOE TapaHTiiiHe
00CITyroByBaHHs, TiIBKH y NPUMIIIEHH] Cyly Ta y IPUCYTHOCTI NpaliBHUKA, SKOMY TaKHil HOCiif BUIAHO B
YCTaHOBJICHOMY MOPSIKY. 3a3Ha4eHUH HOCIH 3alIUINAEThCS y PO3MOPSIDKEHHI CyAy s II0JAJIBIIOTO
3HUIIEHHS.

3amiHa eleKTpOHHOrO Hocis inpopMmarii 3 rpudom "J{is cinyx60BOro KOpUCTyBaHHS", 10 BUMIIOB 3 Jay
11 Yac Jii rapaHTIHHOrO CTPOKY, B iHIIOMY MOPSJIKY HE J03BOJISIETHCA.

40. PeMOHT 6J10Ka 4M TIPHCTPOIO 3 ENEKTPOHHHM HocieM iHpopmanii, mo mae rpud "Jlas cayx6oBoro
KOPUCTYBaHHs", IPOBOAUTBCA B Cy/i y HNPUCYTHOCTI IpaliBHHUKA, SKOMY TaKHil HOCiii B yCTaHOBIEHOMY
NOPSJIKYy BHAAHO, Ta y pasi HEOOXiJHOCTI - IpaliBHHKa, SKHil BiINOBiZae 3a 3a6e3MeYeHHS 3aXUCTY
iHpopMmaii B ycraHoBi. V pa3i BUHMKHEHHs HEOOXiJHOCTI B Mepenadi 3a Mexi Cyqy Takoro GJioka 4u
IPUCTPOIO Il BUKOHAHHSI PEMOHTHHX POOIT eIeKTPOHHHH HOCii iH(OopManii BuiydaeTses Ta 36epiraeThes
PALIIBHAKOM, SIKOMY 3a3HAaY€HMH HOCIH BUIAHMI B yCTAHOBIEHOMY MOPSI/IKY.
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JApyKyBaHHS i pO3MHOKEeHHSI JOKYMEHTIB

41. JlpykyBaHHSI 1 pPO3MHOXXEHHSI B CyIi HOKyMeHTIB 3 rpudom "Jlns ciayxOoBOro kopucTyBaHHs" 3a
JIOTIOMOT'0I0  €NIEKTPOHHO-00YHCITIOBAJIBHOI Ta KOMIIOBAJIHFHO-PO3MHOKYBAIBHOI TEXHIKH IPOBAJUTHCS 3
ypaxXyBaHHSIM BUMOT 3aKOHOJABCTBa y cepi 3axucty iHpopmarrii.

JlpyKyBaHHS 1 pO3MHOXKEHHS JOKYMEHTIB 3 MOOUTI3allifHUX MUTaHb Ta 3 MMHTaHb CIeliaIbHOI iHpopMarlii
3IIHCHIOETHCS TIpalliBHUKAMH YCTAHOBH, SIKi MAIOTh JIOIYCK JI0 pOOOTH 3 TAKHUMHU JIOKYMEHTaMH.

42. 'V mpaBoMy BEpXHbOMY KyTi IMEpIIOi CTOPIHKH JOKYMEHTa, IO MICTUTh CIIy>XOOBY iH(opmalliio,
npocraBisitoThes rpud "Jlist ciayx6oBoro kopuctyBaHHS"
Ta HOMEp MPUMipHUKA, HAIIPUKJIIA]:

"Jlns city60BOro KOPUCTYBAHHS
[Tpum. N 3".

VYcranoBa, ska € po3poOHUKOM JOKyMeHTa 3 rpudomM "Jlns ciry>k60BOro KOpUCTYBaHHS", MOXKE 3a3HAYMTH
Ha JOKyMeHTI iH(opMmariio npo 3a00poHy Ha PO3MHOXKEHHs (KOIMiIOBAHHS) TAKOTO JOKYMEHTa B iHIIHX
yCTaHOBAaX, HAIIPUKJIAL:

"Jl1st cityKOOBOTO KOPUCTYBAHHS
[Ipum. N 2
KomnitoBauHIo He miyisrae".

Binmitkn "Jlitep "M", "Jlitep "K", "CI", HoMep npuMipHHKa 3a3HAYaIOTHCS HIKYe Tpuda "J{is
Ci1y>k00BOTO KOPUCTYBaHHS", HATIPUKIIAJT:

"Jlnst cimy>k60BOTO KOPUCTYBAHHS
Jlitep "M"
IIpum. N 2"

abo
"Jlns ciy’k60BOT0 KOPUCTYBAHHS
Jlitep "K"
[Ipum. N 2",

abo

"JI7st ¢1y>k60BOTO KOPUCTYBaHHS
IICIH
[Ipum. N 2",

43. Ha nepuuiit cTopiHIi KOXHOTO I0faTKa 0 JOKYMEHTa, 0 MiCTHTH CITykG0BY iH(OpMAILiio, BUIIE
THIIMX BIIMITOK NTPOCTABISAETHCS rp [l cimyk60BOro KOPUCTYBaHHS", HAIPUKIIAJL:




"Jlyist c1y>K60BOr0 KOPUCTYBAHHS
[Tpum. N 4
Jlonarok 1o Hakazy

(HaliMeHyBaHHS YCTaHOBH)

20__p.N___".

V pasi KoJM JI0JaTKH HaJICHIAIOThCS Pa30M i3 CYHpPOBITHUM JIHCTOM, HIiCIS TEKCTY JIMCTA Iepes MiANuCcoM
3a3Ha4Ya€ThCs HASABHICTH JIOJATKIB, 1X 00CST, peecTpaliiiHi 1H1E€KCH 1 1aTH, HallpHKJIaL:

"JloAaToK: OBiKa PO BUKOHAHHS TUIAHY 3aXO0JIiB i3 BIPOBA/KEHHS HOBUX BUJIIB IPOAYKII Bij 14 ceprnus
2016 p. N 01-25/52 1CK na 5 apk., mpum. N 2.".

SIkmo iHdopMariist 3 0OMEXEHHM JOCTYIIOM MICTHUTBCS TUIBKH Y AOAATKY N0 JOKymeHTa 3 rpudom "Jlns
CiIy>)k00BOr0 KOpPHUCTYBaHHS', MiJl TakuM TIpu(OM CTaBUTbCsS Io3Hayka "(0e3 nojarka - BIAKpUTA
iHopMartis)", HapUKIaI:

"Jly1st cityKO0BOTO KOPUCTYBAHHS
(6e3 nonatka - BigkpuTa iHpopmaltis)
[Tpum. N 1"

44. V npyxoBaHux BumaHHsX rpud "Jlst ciyx60BOro KopuctyBaHHsa" i HOMEp MPUMIPHHKA 3a3HAYAIOTHCS
Ha OOKJIaQUHII Ta HA TUTYJIFHOMY apKylll BUAAHHS. SIKIIO BHIAHHS CKIIAJAETHCA 3 KiJIBKOX YaCTHH, TAKU
rpud 3a3Ha4aeThCS Ha KOXKHIN HOT0 YaCTHHI, 0 MICTHTH CIIy)00BY iH(opMaILiro.

45. Ha 3BopoTHOMY 0601l OCTaHHBOTO apKyIla MPUMipHHUKA JOKYMEHTa, 10 3aJIMIIAETHCSA y CIIpaBi Cyay, y
HIDKHBOMY JiBOMY KYTI 3a3HAYalOThCSl KUIBKICTh HaJPYKOBAHUX IPUMIPHHKIB, IepeliK HOMEpiB
NPHMIPHUKIB 3 HallMEHYBaHHSMH ajpecaTiB (He OiJbllle YOTHPHOX); HOMEP IYHKTY IEpEIiKy BiIoMocTeii
cyny abo peKkBI3UTH aKTa KoMicii 3 mUTaHb poOOTH i3 CiIyk0OBOIO iH(OPMAI€IO, 3TiAHO 3 SKMMH
iHpopManiio BiJHECEHO 0 CITyxO00BOi; Ha3Ba Ta OOIIKOBHH HOMEp €EKTPOHHOrO Hocis iHdopmaii a6o
HOMEpP aBTOMATH30BaHOTO poOOYOro Micus, 3 SKOTO

JPYKyBaBCs IOKYMEHT, HAIIPUKJIaI:

"HanpykoBaHO Tpu NPUMIPHUKH.
ITpum. N 1 - Min'tocty

IIpum. N 2 - Mindiny

ITpum. N 3 - o cnipasu N 02-10
ITynkr 3.7 nepeniky BimoMocTeit

APM inBeHTapHUit HOMep 5".

46. YV pasi HajcuIaHHA JJOKyMeHTa GiJIbII SIK YOTHPHOM ajipecaraM CKJIaIacThesl CIHCOK Ha PO3CHIIKY, B
AKOMY 3a3HAYAETBCSI NIEPEIiK a/[PECaTiB, IPOCTABIAIOTHCS HOMEPH IIPUMIPHHKIB, 110 BiTIPaBIAIOTCS
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BI/IMOBIJTHUM ajipecaTaM, a 3aMiCTh KOHKPETHHX HaiiMEeHyBaHb aJIpecaTiB Ha JOKYMEHTI pOOHTHCs
y3araJbHeHUH HAIUC, HAIIPUKIIA:

"IIpum. N 1 - 8 - 3a ciMCKOM Ha pO3CHIIKY;

[Tpum. N 9 - no cnpasu N 02-10".

47. Ha K0XXHOMY TPHUMIpPHHKY BHXiJHOTO JOKyMEHTa Ta JOJaTKaX [0 HbOrO Ha JHMIBOBOMY Ooli B
HIDKHBOMY JIIBOMY KyTi OCTAHHBOTO apKyllla 3a3Ha4yaloThCsS Tpi3BHINe (Ipi3BHINe, iM's, 10 OaThKOBI)
BHUKOHABIISA Ta HOMEp HOTro CIIy’k00BOro Tenedony,

HaIlpUKIaz;:

"Mapuenko 255 55 55"

abo

"Mapuenko Ilerpo BacunvoBuu 255 55 55".

48. Ilicns peectpanii cTBOpEHOro 1oKyMeHTa 3 Tpudom "J{is ciryk60Boro KopucTyBaHHs" HOro YepHETKH 1
pO3IpYKOBaHI BapiaHTH 3HMUILIYIOTHCS BHKOHABIIEM UUIAXOM THOApiOHEeHHS abo iHmUM crocoOoM
(cnayroBaHHs, PO3IUIABJICHHS, PO3YMHEHHS TOLIO), SIKHH BHUKIIOYAE MOXJIMBICTH IX TIPOYUTAHHS Ta
BIJTHOBJICHHSI.

49. Po3MHOXEHHS JOKYMEHTIB 3 rpudom "J[is ciay’kO0BOro KOPUCTYBaHHS" 3IiHCHIOETHCS 3arajibHHM
BiUIi7IoM a0 iHITMM CTPYKTYPHHM ITiJPO3/iJIOM, BU3HAYEHUM PO3IOPSAIYMM JOKYMEHTOM CYIY, 3 JO3BOIY
KEpIBHUIITBA CYAy 3a YMOBH OOpPMJICHHS 3aMOBJIEHHS 3a (JOPMOIO 3TijIHO 3 J1ogaTKoM 8 ab0 BiAIOBIAHO 10
pe30ITIoLii KepiBHHUIITBA CYTY.

['onoBa cyny Mo)ke y BCTaHOBICHOMY HODSIKY JeNeTyBaTH IIOBHOB&KEHHS OO HAJAHHS JIO3BOJY Ha
PO3MHOXEHHSI TaKMX JOKYMEHTIB KEpiBHHKAaM CTPYKTYpHHUX MIiIAPO3JUIB, B SKHX JOKYMEHTH
OIPaIbOBYIOTHCS 200 30epiraroThesl.

50. Ha x0:HOMY IIPUMipHHKY PO3MHOXKEHOTO TOKYMEHTA BiJl pyKH MPOCTABISETHCS HOMED IIPUMipPHHKA.

51. Moxyment 3 rpudom "Jlnsg ciyOG0BOro KOpPHCTYyBaHHA", OJEpKAaHMM BiJ IHINOI yCTaHOBHM IS
OIPAIFOBAaHHS OJJHOYACHO B KiJIbKOX CTPYKTYPHHX IiJpO3MiiaX, KOIMIOETHCS y BU3HAYEHOMY ITYHKTOM 49
uiei [HCTpyKuil mopsAaKy, SKIIO YCTaHOBA, siKa € PO3POOHMKOM JOKYMEHTA, HE BCTaHOBHMJIA 3a00pOHY Ha
HOro po3MHOXKEHHS.

52. OGItiK pO3MHOXEHHUX JIOKYMEHTIB, IO MICTATh CIIyX00BY iH(pOpMAIito, BEEThCA B XKypHali 3a GpopMoIo
3TiJIHO 3 JOAATKOM 9.

Hapcuiaanus A0KyMeHTIB

53. Hapcunanns nokymeHTiB 3 rpudom "JIist ciyskGOBOro KOpUCTYBaHHsA" iHIIMM yCTAaHOBAM y MeKax
YKpaiHU  3IiHCHIOETBCS PEKOMEH/IOBAHMM IIOIITOBHM  BiANPABIEHHAM, IIiJPO3JilaMH  ypSIOBOTO
(enpa'erepcpkoro 3B'A3Ky, miAPO3AiIaME OPraHiB CHEMIATBHOTO 3B'S3KY.




V pasi HagcuiaHHsg JOKYMeHTIB 3 rpudoM "JIns ciayk00Boro KOpUCTYBaHHS'" 3a JOIOMOTOIO IiIPO3/LIIB
ypSIIOBOTO  (hesiba'erepchkoro 3B'si3Ky ab0 OpraHiB CHEHiaJIbHOTO 3B'SI3Ky O(OpPMIIEHHS KOHBEpPTIB
(makoBaHb) MOBHMHHE BIJIIOBIAaTH BHMOTaM HOPMATHBHO-TIPABOBHX AaKTiB, L0 PEryIIOIOTH MiSJIBHICTH
3a3Ha4YEeHUX IiIPO3/ILIIB.

Hancunanns koHBepTiB (makoBanb) 3 Bigmitkamu "Jlitep "K" ta "CI" B Mexax YkpaiHu 311HCHIOETBCS 3a
JIOTIOMOTO0  TTIPO3/IUTIB  YPSIIOBOrO (elIb'€repChKOro 3B'S3Ky, OpraHiB CIELialbHOIrO 3B'3Ky abo
BIZIOMYOTO ()b €repChKOro 3B's3Ky.

Hancunauus nokymeHTiB 3 rpudom "J1Jis ciry’k60Boro KOpHCTYBaHHS" 3a KOPIOH 3/11CHIOETHCS B1IIOB1THO
no 3akoHomaBcTBa. KouBeptu (makoBanHs) 3 BiaMmitTkoro "Jlitep "K", ski aapecoBaHi 3aKOpAOHHHM
JUMIUIOMATHYHEM ~ YCTaHOBaM YKpaiHH, HaJCWHJIAIOTBCS 3a JIOIOMOTOK  MIAPO3IUIB  ypsAZAOBOIO
(enpI'erepchbKoro 3B'sA3Ky.

[lepenaua ciy>x60Boi iH(popmalii (HaacunanHs JOKyMeHTIB 3 rpudom "Jlns cioyx60Boro kopuctyBaHHs")
TEJIEKOMYHIKAlIMHUMY,  iHQOpMaLiiHO-TEIEKOMYHIKAI[IHHUMHA ~ MEpeXaMH  3IHCHIOEThCS  JIMIIE 3
BUKOPHUCTaHHIM 3ac00iB Kpunrorpadiynoro 3axucrty iHpopmarlii, o B yCTaHOBJIEHOMY MOPSAAKY JONYIIECHI
JI0 eKCIUTyaTallii, 3 TOTPUMaHHSIM BUMOT TEXHIYHOTO 3aXUCTy iH(popmarrii.

54. Enextponni Hocii iHdopmamii Ta mokymeHtH 3 rpudom "Il ciayx00BOro KOPUCTYBAaHHS", IO
IiJIATal0Th TOBEPHEHHIO, 000B'SI3KOBO HAJICHJIAIOTHCS JI0 YCTAHOBH 13 CYIPOBIIHUM JIUCTOM.

Bunanns 3 rpudom "Ilng cmyxGoBOro KOpUCTYBaHHS" HAJCHJIAIOTHCS IHIIMM YCTaHOBaAM pa3oM i3
CYIIPOBIIHUM JIUCTOM 3 rpudoM "Jls ciry’>k60BOro KOpUCTYBaHHS'", B SIKOMY 3a3HAYAIOTHCS Ha3BH (aBTOPH)
BHJIaHb, PEECTPALiiiHl 1HIEKCH, KUIBKICTh Ta HOMEPH IPUMIPHHKIB 3 ypaXyBaHHSIM BUMOT IyHKTY 43 i€l
[HCTpyKIi.

55. loxymenT 3 rpudom "J{is cixyk60BOro KOpUCTyBaHHSA", SIKi HAJCHIIAIOTEHCS, MOBHUHHI OyTH BKJIAJIEH] y
KOHBEPTH ab0 ymakoBaHI y cHOCiO, SIKMH BHKIIOYAE€ MOXJIMBICTH JIOCTYIY Ta MPOYHUTAHHS TEKCTY YH
PEKBI3UTIB O€3 MOpYIIECHHS IiITICHOCTI TAKOBAHHSI.

56. Ha xoHBeprax (TaKOBaHHSX) 3a3HAYAIOTHCSA ajpeca Ta HaMEHyBaHHS yCTaHOBH-OJEpP)KyBaya i
BIIIpaBHUKA, peECTpallifiHi iHAEKCH BKIAIEHHX JOKYMEHTIB i3 mnpoctasieHHsM Bigmitka "J[CK".
3a00poHs€TECA 3a3HAYaTH TIPi3BHINA i IOcagM KEPIBHUKIB YCTAHOBH-OJEP)KyBaua, a TaKOX IIpi3BHINA
BHKOHABIIIB JIOKYMEHTIB 1 Ha3BU CTPYKTYPHHX ITiAPO3/IiIiB.

Enextponni Hocii iHdopmarii ynakoByroTbCs B OKpeMHil KOHBEPT (IIaKOBAaHHS), HAa AKOMY 3a3HAYarOThCS
Jlata Ta peecTpalliifHuil iHJIeKC CyIpPOBiTHOTO JIKCTA.

57. 'V pasi HaJCUIaHHS JIOKYMEHTIB, sIKi OBHHHI OYTH PO3KpPHTI IEBHOIO MOCAJ0BOI 0COOO0I0 YCTaHOBH
0cOOHCTO, iX YIaKoOBYIOTh B OKPEMHil KOHBEPT, Y IPaBOMY BEPXHBOMY KYyTi SKOro Hmkde rpuda "J{ns
Ciyk00BOro KOpUCTYBaHHs" IpOCTaBIs€ThCs BiaMitka "OcoOucTto", a B oro H¥KHiM Tpapiif yacTHHI
3a3HAYAIOTHCS 110CaJIa, NPi3BUINE, iM's, o 6aThKOBI (iHimiamm) oxepikyBada. Takuii KOHBEPT BKJIAJAETHCS B
IHIIMH KOHBEPT, MO O(OPMIIAETHCSA BilOBIAHO 10 BAMOL, BU3HAYEHHX IyHKTOM 56 wmiei Imcrpykuii. V
JIiBOMY BEPXHBOMY KyTi KOHBEpPTa IIPOCTABISEThCs BinmiTka "TloBilHMIA KOHBEPT".

58. V pasi HajxcuiaHHS JOKyMEHTiB 3 MOOiNi3aliffHUX NMHTaHb HA KOHBEpPTaX (IIAKOBAHHAX) IONATKOBO
npocrapisgeTbes BiamiTka "Jlitep "M".

59. Hancunanns 10KyMeHTiB 3 MOGii3alifiHUX NUTaHb B OJHOMY KOHBEpTi (IIaKOBAHHI) 3 JOKYMEHTAMH,
1[0 HE CTOCYIOTHCSI MOOLTI3aIMHUX TUTaHb, HE J03BOJISETHCS.

60. V pasi Hancunanus nokymenta, mo Mae Biamitky "Jlitep "K" a6o "CI", #foro BMimIyloTh B OKpeMHii
KOHBEPT, Y IPaBOMY KYTI1 SIKOro Hik4e rpuda "JIst ey 60Boro KOpuCTyBaHHS" MPOCTABIAETHCS BiMiTKA
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"Jlitep "K" a6o "CI", a B ioro HuXHi# mpaBiii YaCTHHI 3a3HAYAIOThCS 110CANA, IPI3BHUIIE, iM's, 10 6aTBKOBI
(imimianm) omeprkyBava. Takuii KOHBEPT BKJIJAEThCS B IHIIMI KOHBEPT, 10 0(OPMIISETHCS BIAOBIHO 0
BUMOI, BU3HAUYEHHUX IyHKTOM 55 miei [HcTpykmii. ¥V JiBoMy BEpXHBOMY KyTi KOHBEpTa IPOCTaBIISE€THCS
Bigmitka "TloasiitHuii KoHBEpT".

61. 3a00poHSETHCS HAACHIIATH 3a MeX1 YKpaiHu BumaHHs 3 rpudom "l ciryx00oBoro KopucryBaHHa" 3
METOI0 KHUT0OOMiHY a00 eKCIIOHYBaHHSI Ha BiJKPUTHX BUCTABKAX, IPE3EHTALIISX.

®opMyBaHHSI BUKOHAHUX IOKYMEHTIB y CIIpaBH

62. Bukonani qokymentu 3 rpudom "Jis ciyx060BOro KOpucTyBaHHS" TPYHYIOTHCS y CIPaBH 3TIJTHO i3
3aTBEPDKEHOIO B CYJIi 3BEIEHOI0 HOMEHKJIATYpOoIO crpaB. J[03BONSETHCS JOTydaTH O CIpaBU i3 rpudoM
"Il ciayx00BOro KOPUCTYBaHHs" JOKYMEHTH 3 BIJIKPHTOIO iH(pOpMALi€Io, SKIIO TakKi JOKyMEHTH
CTOCYIOThCS TUTaHb TaKOl CIIPABH.

JlokymeHTH 3 MOOLTI3aIifHMX MHTaHb JOJIYYalOTBCS JO COpaB 3 MoOLmi3aliifHOi poOoTH, IO MalOTh
BiamiTKy "JliTep "M", a TOKyMEHTH 3 IUTaHb CleliaibHOI iH(opMarii - 10 cnpas 3 BiamiTkoro "CI".

63. Jlo HOMEHKJIATypH CIIpaB BKJIIOYAIOTHCS BC1 JIOBIJIKOBI Ta peeCTpalliiiHi KapTOTEKH, XYpHAJIU peecTpariii
Ta 00JIiKy JOKyMEeHTIB 3 rpudomM "J{1s ¢y O60BOro KOpHCTYBaHHS".

64. ¥V rpa¢i HoMeHKIaTypu cupaB "[HIaeKc crnpaBu" 10 HOMEpA CIpaBU 3 JOKYMEHTaMH, 10 MAlOTh IpUQ
"Jlns1 city>k00BOr0 KOPUCTYBaHHS'", IPOCTABIISETHCS
Bigmitka "JICK", Hanpuxaz:

"04-10 ACK".

65. Ha obxnmamuHIi cmpaBH, IO MICTHTH NOKyMeHTH 3 rpudom "J[is ciayxG0BOro KOpHUCTyBaHHA", y
[IPaBOMY BEPXHBOMY KYTi IPOCTaBIIEThCS BiaMiTKa "1 ciry»kK00BOT0O KOpUCTYBaHHS".

66. Y pasi crBopenHs moHax 50 mokyMeHTIB Ha pik 3 rpudom "Jns ciyxGoBoro kopucryBaHHs", iX
JOIUIBHO (hopMyBaTé B OKpEMi CIIpaBH 3a BUAaMH (HaKa3u, IHCTPYKIIii, IUIAaHH TOIIIO).

67. V pasi KomM B Cyli CTBOPIOEThCS MeHII sK 50 HOoKyMeHTIB Ha pik 3 rpupom "Jis ciyxGoBoro
KOPUCTYBaHHs", HOMEHKJIATypOIO CIIpaB Moxxe OyTu mnepenbaueHo (OpMyBaHHS OJHI€l cIpaBu i3
3aroyioBkoM "JlokymenTu 3 rpudom "Jlns ciayx6oBoro xopuctyBanHs". CTpok 30epiranHs Takoi CIpaBH He
BCTAQHOBJIIOETHCS, a Yy BIANOBiAHIA rpadi HOMEHKJIATypH chpaB INpocTaBiseThes Bimmitka "EK", sixa
O3HAYae, IO CTPOK 30epiraHHs CIpPaBd BU3HAYAETHCS EKCIEPTHOIO KOMICIE Cyay 3 IPOBEIEHHS
€KCIIEPTU3H LIHHOCTI JOKYMEHTIiB (aji - eKCIepTHA KOMicis), sKa yTBOPIOEThCS Ta Ji€ BiANOBIAHO IO
[lopsnky yTBOpeHHA Ta JisTTBHOCTI KOMiCi 3 TpOBEAEHHS €KCHEPTH3M ILIHHOCTI JOKYMEHTIB,
3aTBep/UKeHOro nocranosoro KaGinery MinictpiB Vkpainu Bixg 8 cepmust 2007 p. N 1004 (Odinidinmii
BicHUK Ykpainu, 2007 p., N 59, ct. 2346).

68. ExcriepTHa KoMicis miciis 3aKiHYeHHs POKY BHBYA€E KOXeH apKyul cripasy "JlokymenTH 3 rpudom "Jlns
Ci1y’)00BOro KOpHCTyBaHHA" i 3a moTpeOM mpuiiMae pimeHHs npo ii nmepedopmyBanHs. JIOKYMEHTH
MOCTIHHOTO 30€piraHHs, IO MiCTATHCS y CIpaBi, GOPMYIOTECS B OKpeMy CIIpaBy, siKili HaaeThes OKpEMHit
3aroJIOBOK Ta sIKa JIOAATKOBO BKIIKOYAETHCS JI0 HOMEHKIATYPH cpaB. JIOKYMEHTH THMYacoBOro 3GepiranHs
3QJIMIIAIOTHCS y TaKil CIpaBi 3TiJTHO 13 3aTBEPHKEHOI0 HOMEHKIIATYPOIO CIIPaB.

69. Slkmo y crpasi i3 3aronoskom "Jlokymentu 3 rpudom "Ins cayk60BOro KOPHCTYBAHHS" MiCTATHCS
JIMIIE IOKYMEHTH THMYacoBOro 30epiraHHs, BOHA MOKe He Ieped)OpMOBYBATHUCS, a CTPOK 30epiraHHs Takoi
CIIpaBU BU3HAYAETHCSA HAHIOBIIMM CTPOKOM 30€piraHHs JOKYMEHTIB, 0 MicTAThCA B Hill. Biamitka "EK" y
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rpagi HOMeHKiaTypu cmpaB "CrTpok 30epiraHHS" 3aKpecIIO€ThCS 1 3a3HAYAETHCS YTOUHEHHH CTPOK
30epiraHHs.

70. JlokymeHTH 3 MOOiTI3aI[ifHUX MUTaHb Ta 3 MUTAaHb CIEIiaJbHOI iH(pOpMalii 36epiraloTbcs B OKPEMHUX
pobounx mankax, Qpyrispax abo makerax, Ha SKHX 3a3HAYalOTHCS INPi3BHINA Ta iHIIaJ]M NpaLiBHUKIB, SKi
MAarOTh IIPaBO 1X PO3KPUBATH.

PoGoui manku, QyTiasipu abo makeTd 3 JOKYMEHTaMH 3 MOOLTI3aIllifHUX MUTaHb ab0 3 MUTaHb CHELiaIbHOI
inpopmariii  omeyaTtyrOTbCs  OCOOHMCTOIO HOMEPHOIO METAJIEBOIO II€YaTKOIO  IpalliBHHKA, SKHH
Oe3mocepeIHBO 3 HUMH TPAITIOE.

71. Noxymentu 3 BigmiTkoro "Jlitep "K" 30epiratoThcsi OKpeMo Bijl iHIIMX JOKYMEHTIB Ta J0JIy4alOThCs JI0
crpas, 1O (GOpMYIOTECS Clyxk0010 KpunrorpadgiyHoro 3axucty iHdopmanii ycTaHOBH ab0 MpaIliBHUKOM,
BIJIMOBIAJIbHAM 32 BUKOHAHHSI TAKOTO BUIY POOIT.

72. OcobmuBocTi 30epiraHHs crpaB 3 IOKyMEHTaMH MocTiifHoro 30epiranHs 3 BiaMmitkoro "Jlitep "K"
BU3HAYaIOThCs AMiHicTpaliero Jlepxcnen3s'sa3ky.

KopncTyBamm AOKYMEHTaAMH

73. BxinHi, BUXiJHI, BHYTPIIIHI AOKYMeHTH 3 rpudoM "Il ciayxO0BOro KOpHCTyBaHHS" IepeaaroThCs
IpaliBHUKAM BIJITOBIIHO O PE30JIIOIIN KEPIBHUIITBA CY/Ty.

Copasu 3 rpudom "Jlns ciayk00BOro KOpUCTYBaHHS'", 0 30epiraloThCs y 3arajlbHOMY BiUIUIL UM 1HIIUX
CTPYKTYpHHUX MiJpo3/iJiaX, BUIAIOThCS Y TUMYAcOBE KOPHCTYBaHHS IpaI[iBHUKaM yCTAHOBU Ha IIiJICTaBi
3aMOBIIEHHS 3a (popMor0 3rifiHo 3 qonatkoM 10, pezosronii KepiBHUIITBA CyAy a0 3aTBEPAXKEHOTO T'OJIOBOIO
cyay (KepiBHHKOM CTPYKTYpPHOTO IiJpO3[ily CyJIy) CIUCKY IpaIliBHHUKIB, SIKi MAlOTh MPaBO MPAIIOBATH 3
BiJITIOBIHOIO CITPABOIO.

Jlomyck mpamiBHHKIB CyAy [0 pOOOTH 3 MJOKYMEHTaMH, IO MICTATh ClIyx00By iHdopmario 3
MOOLTi3alifHUX NUTaHb abo 3 MUTaHb CHeliaIbHOl iH(OpMaIll, 3MIMCHIOETECS HA MIACTaBi CIIUCKY,
CKJIAJICHOTO IiAPO3/1TI0M YH II0CaI0BOIO 0CO00I0, BiIIOBIJAIBHOO 32 MOOiTi3amiiiHy po6oTy abo poboty i3
CIeniajJbHOI0 iHpOpMAIIi€Io, 1 3aTBEPIKEHOTO TOJIOBOIO CY/Y.

74. CnpaBu Ta BumaHHS 3 Tpudom "Jlng ciayk00BOro KOPHUCTYBaHHS" BHAAIOTHCS Y THUMYACOBE
KOPHMCTYBaHHS 1 IPHHMAIOTHCS M1l PO3IMUCKY B XKypHAT 3a GOpMOIO 3rifHO 3 mogaTkom 11.

75. PoboTa 3 10KyMeHTaMH 3 MOOLTI3allifHAX MUTAaHb Ta 3 MUTAaHb CHEMiAIBHOI iHpOpPMAIlii IPOBOAUTHC B
OKPEMO BHJIUIEHHX i HAJICKHUM YHHOM OOJIaJIHAHHUX CIY)KOOBHMX NPUMILIEHHSX 3 JOTPUMAHHAM BUMOT, SKi
YHEMOXKIIMBIIIOKOTH O3HAHOMIIEHHS 13 3MICTOM TaKUX JIOKYMEHTIB CTOPOHHIX 0Ci0.

76. Ilin yac npuitMaHHs CIIpaBH BiJl IpaI{iBHUKA IPOBOIUTECS MEPEBIPKA HASBHOCTI KOJKHOTO apKylla BCiX
JOKYMEHTIB CIIPaBH BiJNOBITHO JI0 ii BHYTPIIHBOTO OIKCY.

71. Copaeu 3 rpudom "Ilns ciyx00BOro KOpUCTyBaHHS", IO 30€piraloThes B apXiBHOMY ITiIpo3Jii

(apxiBi) cyay, BUAIOTBCS y THMYACOBE KOPHCTYBAHHS IIPALliBHAKAM iHIIAX CTPYKTYPHHUX IiIPO3JIIB CyIy
Ha IIiICTaBi 3aMOBJICHHS 32 POPMOIO 3TiHO 3 JoJaTKoM 12.

IIpo Bupauy cupas 3 rpudom "l ciyxGoBOro KopucTyBaHHA" 3 apXiBHOrO Miapo3Aimy (apXiBy) cymy
pOOHUTBCS 3amKC y KHU31 BUIavi CripaB y po6odYi MpUMIIEHHs Cyy.

78. Cupasu 3 rpudom "Jlns ciykG0BOro KOPUCTYBaHHS" BHAAIOTHCS JUIS THMYAcOBOTO KOPHCTYBAHHS Ha
CTPOK, 1110 HE MEPEBHIILYE OJHOTO MiCSIIs.
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79. 3a HagBHOCTI MHUCHMOBHX KJIONOTAHb IHIIMX YCTAHOB ab0 NPUIIKCY HA MPaBO NPOBEICHHS NEPEBIPKH
3riJHO 3 HaJaHMMH 3aKOHOM [TOBHOBaXEHHSIMH JOKYMEHTH 3 rpudom "J[ist ciyx60Boro KOpucTyBaHHS ", iX
KOII1 i BUTATH 3 HUX 332 MACBMOBUM JO3BOJIOM a00 pe30JIIOLI€I0 KEPIBHUITBA CYIy MOXYTh BHJIABaTHCS
IpaliBHUKaM 1HIIMX YCTaHOB.

Ha numeoBoMy OOIi IMiArOTOBJIEHUX KON IJOKYMEHTIB Yy NMpPaBOMY BEpPXHBOMY KyTi MEpPLIOro apKylia
JIOKyMeHTa TpocTaBiseTbest BimMiTka "Komis". Butaru 3 HokyMeHTIB 0(OpMIISIOTECS Ha BiANOBITHOMY
OaHKy.

80 Komii JOKyMEHTIB Ta BHTSTH 3 HHX 3aCBIJUyIOTHCS HAYAJIbHUKOM 3arajbHOTO BiJUILTY(KEepiBHUKOM
CITy>KOH I1JI0BOJICTBA) 200 1HIIOK YIIOBHOBAXKEHOIO MOCAI0BOIO 0COO0I0, HAIPUKIIA/L:

"3riZiHo 3 OpUTiHATIOM
HavanbHUK BiUITy I1JIOBOJCTBA (mianuc) O. O. IlaBnenko
20 nmunHs 2016 poxy".

81. ITicist o3HaliOMIIEHHS 3 JOKYMeHTaMu 3 rpudom "J[ist ciryk60BOro KOpUCTyBaHHS" Ha 3BOPOTHOMY G011
3amuTy ab0 MPUIKCY Ha NIPAaBO MPOBEIECHHS MEePeBipKH POOUTHCS 3aIHC PO TOKYMEHTH (peecTpalliifHi JaHi,
3aroJIOBKH), 3 IKUMH 03HaHOMJICHO ITpAI[iBHUKA IHINIOI YCTAaHOBH.

82. V pa3i motpebu mpamiBHUK IHIIOI YCTAHOBH POOUTH BHUTSTU 3 BHIAHHX HOMY JIOKYMEHTIB 3 IpU(pOM
"Jlnst cimyx00BOro KOpUcTyBaHHA" y poO0OYOMY 30IMTI, IO MA€ 3a3HAYEHUH rpud), SIKUH Micis 3aBepIIeHHS
po6oTH 3 TOKyMEHTaMH HAJICUIIAETHCS YCTAHOBI, 10 POOMIIA 3aIUT HA O3HAHOMIICHHSI.

[Topsinox oopmieHHS! poOOYOro 30IIMTA BU3HAYAETHCS IHCTPYKIIIE€IO YCTAHOBH.

83. IlpaniBHHK iHIIOI yCTAaHOBU MOXKE O3HAHOMHTHUCS i3 3MICTOM JoKyMeHTa 3 rpudom "I[nsa cayxO6oBoro
KOPHCTYBaHHA", OTPUMaHUM BiJ| iHIIOi YCTaHOBH, JIMIIE 32 IMCHMOBOIO 3TOJIOI0 YCTAHOBH - PO3POOHHKA
TaKoro JIOKyMeHTa. 3a3HayeHa BUMOTra He IOIIMPIOEThCS Ha MPEJACTAaBHUKIB OpraHiB JEp)KaBHOTO HArJIsILy
(KOHTpOJIIO) il Yac BUKOHAHHS HUMH BiIMOBIAHUX (QYHKIIIH 3riHO i3 3aKOHOIaBCTBOM.

84. 3ab60opoHs€THCS BUKOPHCTOBYBATH CIIyKOOBY iH(pOpMAILio, 110 MICTUTBCS B JOKyMeHTax 3 rpudom "Jlns
CIry>k00BOr0 KOPUCTYBaHHA", Ul BiIKPUTHX BUCTYIIB ab0 omyOJiKyBaHHS y 3ac00ax MacoBoi iH(popMmarii
Ta JEMOHCTPYBaTH Taki JOKYMEHTH Ha CTEHJaxX, y BITPHHaX Ha BIJKPUTHX BHCTaBKax ab0 B iHIIMX
IPOMAJICHKUX MICIISX.

Y pasi HaJXODKEHHA JI0 Cy/ly 3alluTy Ha iH(OopMalliio, 1o MiCTHTBCS Yy JOKYMEHTI, SKOMY TIPHCBOEHO Ipud
"Ilnst ciyx60BOr0 KOPUCTYBaHHA'", 3MiHCHIOETBCS 3 ypaXyBaHHsIM BHMOI NyHKTY 85 miei Imctpykmii
neperisy Takoro JOKYMEHTa 3 METOIO IEPEBIPKM BIANOBIIHOCTI 3amUTyBaHOI iH(OpMAaIil CyKyIHOCTI
BHMOT, MependayeHuX 4YacTHHOIO Jpyroro crarri 6 3akony VYkpainm "IIpo goctynm no myGniusoi
iHopmarii", moao obMexeHHs HOCTYHy J0 iH(popMmamii Ha MOMEHT HaJXO/KEHHS 3aluTy. ABTOPOBi
3alMTy HAJIAE€ThCs iHpOpMallis B Tilf 9acTHHI, JOCTYI 10 SAKOI BiANOBIAHO J0 3a3HAYEHOr0 3aKOHY He
00MeXeHO.

3a HafBHOCTI B 3alUTYBAaHOMY JOKyMeHTi iHdopmamii 3 OOMeXEHHM JIOCTYINOM I HaACHIAHHS
3aIATyBaYeBi BATOTOBIIAETCSA HOTO KOs, B SIKilf CI0Ba, peYeHHS Ui 300paKEHHS, 10 MiCTATh iH(pOPMAIi0
3 OOMEIKEHHUM JIOCTYTIOM, PETYIIYIOTCS Y CIOCIO, SIKHii BUKIIOYAE MOAAIBIIE BiITBOPEHHS PETYIIOBAHOTO.
3 Takoi Komii JOKYMEHTa BMTOTOBISIETBCS IHINA KOs, sKAa HAJCHIAEThCS 3anmuTyBaueBi. Kormis
3aMMTYBAaHOIO IOKYMEHTa, IO peTylIyBajacs, 30epiracThesl pa3oM 3 JJOKYMEHTaMH 3 BiIIIOBiJHOIO 3aIUTy

Ta MOX€E BHKOPHUCTOBYBATHCSI IOBTOPHO B pa3i HAAXO/DKEHHS [0 CyAy IHIIOrO 3alMTy Ha iH(opMaiio, mo
MICTHTBCS Y TAKOMY JJOKYMEHTI.
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Ileperasa nokymentis 3 rpudom "/lns ciayx060Boro kopucryBanas"

85. Tlepernmsim nokymeHtiB 3 rpudom "Jlns ciy)kO0BOro KOpUCTYBAaHHS" TIPOBOIAMTHECS 3 METOKO
IATBEPPKEHHS HAssBHOCTI a00 BiZICYTHOCTI B HUX BiJIOMOCTEH, III0 CTAHOBIIATH CIY)O00BY iH(popMaIiiro, He
piJe HiXK OIMH pa3 Ha I'SITh POKiB.

Ckacysanns rpuga "J{ns ¢y 60BOro KOpUCTyBaHHS" 31IHCHIOETHCS 32 BiJCYTHOCTI 3aKOHHHX ITiJICTaB IS
00OMeXeHHS y AOCTYIII JI0 ¢iy>k00Bo1 iH(pOopMaIlii, siKi iCHyBaJId paHiIIe.

[lepernsn moxymentiB 3 rpudom "Jlnst ciy00BOro KOPHCTYBAHHS" 3 METOIO MOMKIMBOIO CKAaCyBaHHS
rpuda o00B'I3K0BO 3MIHCHIOETHCS i1 Yac MiATOTOBKH:

crpaB JUIsl iX nepeadi A0 apXiBHOrO MiApo3AlTy (apXiBy) YCTaHOBH;

nokyMmeHTiB HamioHanpHOro apxiBHoro (oHIy Juis iX mepenadi Ha MOCTiiiHe 30epiraHHs 10 JepKaBHHX
apXiBHUX YCTaHOB.

86. Pimenns mnpo ckacyBauHs rpuda "lns cmyxO0oBOro KOpHCTYBaHHS" 4YHM HOro MiATBEPIKEHHS
IpUiMaeThesl KOMICIEIO 3 MUTaHb POOOTH i3 CIIyKOOBOKO iH(POPMAIIIEIO YCTAHOBH - PO3POOHHMKA IOKYMEHTA
abo BIINOBITHOI KOMICI€I0 YCTaHOBH-IPABOHACTYITHHKA UM YCTAHOBM BHIIOTO PIiBHS, SIKIIO YCTaHOBA -
PO3POOHUK TIOKYMEHTA MPUITMHUIIA CBOKO MisUTBHICTB.

87. 3a pimeHHsAM KoMicil 3 MUTaHb poOOTH i3 CIyX00BOIO iHPOPMAIIEID CTPOK OOMEXEHHS IOCTYIY 0
crpas (IOKYMEHTIB) MOXe OyTH IIPOTOBKESHUH.

88. Pimenns xowmicii 3 murtaHb poboTu i3 ciyx0oBorO iH(opMaliero 0GOPMISIETECS MPOTOKOJIOM, IIO
MiUCYETHCS TOJIOBOIO 1 CeKpeTapeM KoMicil Ta HaOMpae YHHHOCTI 3 MOMEHTY 3aTBEPDKEHHS IIPOTOKOIIY
rOJIOBOIO CyZy. Y IPOTOKOJII 3a3HAYAIOTHCS. BUAM JOKYMEHTIB, 1X peecTpaiiiHi JaHi, 3aroJIOBKH Ta HOMEPH
3a HOMEHKJIaTyporo ab0 ONHMCOM cIpaB, 3 SIKUX 3HIMaeTbes rpud "[inst cimyxOoBoro xopuctyBanHs" abo
CTPOK OOMEXEHHSI JJOCTYIY JI0 SIKHX IIPOJIOBXEHO. )
Butsr 3 nporokoiry abo #oro 3acBifdeHa KOsl epeacThCsl Pa3oM i3 CpaBaMé 0 apXiBHOTO MiApPO3/iLy
(apxiBy) cyny, a y pasi nepenadi gokymeHTiB HanionansHOro apxiBHoro (oHay Ha mocriiine 36epiranss -
JI0 Iep’KaBHUX apXiBHUX YCTAHOB, apXiBHUX BIJUIUIIB MICBKHX pa/l.

89. Ilpo cxacyBanns rpuda "J{ns cayxO60BOro KOpUCTYBaHHS" MHCHMOBO IOBIIOMIISIIOTHCS BCI YCTAHOBH,
SKHM HaJICHJIaBCs TaKWil JOKyMeHT. 3a MOTpeOM MOXYTh HAJCWIIATUCS BHUTSTH 3 IPOTOKOJY 3aciTaHHs
KOMicil 3 muTaHb poOOTH i3 CIIy)KOOBOKO iH(pOpMAITIETO.

90. Ha oOkmagusHkax crnpaB Ta JokyMeHTax rpud "Ins ciiy:k60BOro KOpHCTYBaHHS" IIOrallacThest
NpaIiBHUKOM CIIy’)KOU JiI0BOJCTBA (apXiBHOTO MHiIPO3MiAy) Cyay LUIIXOM HOrO 3aKPECIEHHS TOHKOIO
PHCKOIO Ta 3a3Ha4YeHHs HMJKYE Ha BUIPHOMY BiJl TEKCTy MiCI[ JaTd i HOMepa BiJIIOBiIHOIO MPOTOKOIY
3acizaHHs Kowmicii 3 muTaHe poboTH i3 ciyxk6oBoro iH(opmamicro. Taki BiAMITKH BHOCATBCS 10O
peecTpamiifHux Ta 061iKoBUX (HOpPM, HOMEHKIIATYpH Ta OIKHCY CIIPaB.

IliaroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUIIEHHS

91. ExcnepTusa IiHHOCTI AOKyMeHTIiB 3 rpudom "[{is ciyx60BOro KopucTyBaHHs" Ta iX NMiATOTOBKA 10
apXiBHOTO 30epiraHHs 3iHCHIOIOTHCS B YCTAHOBJICHOMY 3aKOHOIaBCTBOM IOPSJIKY.

Y KiHli KOXHOI 3aKkiHueHOi crmpasu 3 rpudom "Jlns ciayxGoBOro KOpUCTyBaHHsS" Ha OKPEMOMY apKyIii
pOOUTBCS 3acBiUyBaIbHMI HANMC, B SKOMY 3a3HA4arOThCS HUGpPaMH 1 CJIOBaMH KiIBKICTH apKyIlIiB y
CIIpaBi, KUIBKICTh apKYILIiB BHYTPILIHBOTO OIMHUCY, & TAKOXK:
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HasBHICTB JIITEPHHX 1 MPOIYIIEHUX HOMEPiB apKyIIliB;

HOMEpH apKylIiB 3 HakJIeeHUMH (HoTorpadisiMu, KpeCIeHHSIMU, BUPI3KaMH TOIIO;
HOMEpH BeMKO(OPMATHHX apKyIIIiB;

HOMEpPHU KOHBEPTIB 3 YKJIAJCHHSIMU;

KUTBKICTh apKYIIiB YKIJIaJI€Hb.

[Ticnsa 3acBiAYyBaJIbHOTO HAINKMCY MpAIliBHHUK, KW CHOpPMYBaB CIpaBy, CTaBUTh IIANHUC i3 3a3HAUYCHHIM
1ocay, Mpi3BUINA 1 JaTH, SKHA 3aCBIIUYEThCS NMEUATKOIO CIYXOW MiIOBOACTBA. YCI HACTYIHI 3MiHHU Y
CKJIai crpaBd (IOIIKOKEHHs apKyIIiB, 3aMiHa JOKYMEHTIB KOIIiSIMH, JIOJIy4eHHS HOBHX JOKYMEHTIB)
3a3HAYAIOTHCSA Y 3aCBiTUYBAJIBHOMY HAITHCI 3 IIOCHJIAHHSM Ha BiIIIOBIIHUNA PO3NOPSIIHMA TOKYMEHT.

Crpasu 3 rpupom "Jlnst ciryk60BOro KOpUCTYBaHHS" TICIISE MPOBECHHS €KCIEPTU3H LIHHOCTI JOKYMEHTIB,
IO MICTAThCS B Hil, MiJIIMBAIOTHCS Yepe3 YOTUPH IMPOKOJH CIEliaIbHUMH CYpOBHMMHM HHUTKaMH abo
npaTtBoio. CripaBy MOCTIHHOTO Ta TPHBAJIOTO (TMIOHAJ JECATh POKiB) CTPOKIB 30epiranHs Ta 0coOOBi CIIpaBH
OTIPABJISIIOTHECS y TBEPY OOKIIAUHKY.

92. CnpaBu moctiifHOro Ta TpHBaioro 30epiranus 3 rpudpom "Jns cmyx6oBoro kopuctyBaHHA" Ta 0COO0BI
CIpaBH BKJIOYAIOTHCS Yy BIANOBIAHI ONMUCH CIpaB pPa3oM 3 JIOKYMEHTaMH, IO MICTSTh BIJKPHTY
iHdopmanito. [Ipu npoMy B ommci 10 Homepa crnpaBd Ta y rpadi "[Hmekc crpaBu (TOMY, YaCTHHH) 3
JnokyMeHTamH 3 rpudom "Jlns ciyxboBoro kopuctyBaHHs" noaaerbes Biamitka "JICK".

93. Ilig yac mepenadi crnpaB 3 rpudom "Jlnsg ciayx6oBoro KOpuCTyBaHHS" Ha IMoOCTiiiHe 30epiraHHs 0
JIEp)KaBHOI apXiBHOI YCTaHOBH, yCTaHOBa-(GOHIOYTBOpPIOBAY pa3oM 3 aKTOM IpHAMAaHHs-TIepeIaBaHHs
cnpaB, 0oQOPMIICHUM B YCTaHOBJICHOMY IIOpSZKY, IOJA€ JEpKaBHI apxiBHI yCTaHOBI JIUCT, Y SKOMY
BU3HAYAETHCA MOPANOK KOPHCTYBAHHS TAKUMH CIIPaBaMHU.

94. Bumy4eHi JU1s 3HUILEHHS 3a pe3ylbTaTaMH €KCIIEPTH3H I[HHOCTI crpaBu 3 rpudom "Jiis ciryx60Boro
KOPHCTYBaHHs", CTPOK 30€piraHHs SKUX 3aKIHUYMBCS, BKIIOYAOTHCS 10 aKTa PO BHIYYEHHS JUIsS 3HUIIECHHS
JIOKYMEHTIB, He BHeCeHUX 10 HarioHanpHOro apxiBHOro ¢poHmy (najii - akT npo BUIIyYeHHs JOKYMEHTIB),
110 CKJIANA€THCS BIAMOBIAHO 1O BUMOT, YCTAHOBIICHHX OO0 BCIX CIPaB CyAy B I(LJIOMY.

3uuienHs BHAaHb 3 rpudom "J[ns ciayx6oBoro kopucryBaHHs", 1m0 36epiraioThes y 0Oi6iioTekax,
3IiHCHIOETBCS 3T1THO 3 aKTOM, KU CKJIaJ[a€ThCs BiMOBIHO 0 BCTAHOBJIEHHX BUMOT.

95. JlokymenTH, cripaBH, BUAaHHS 3 rpudom "IIist ciyx00BOro KOpUCTYBaHHs", BUIIydeHi JUIs 3HUIICHHS
€KCIIEPTHOIO KOMICI€I0 YCTAHOBH y CKJIaJli HE MEHINE TPhOX YIEHIB, Hi/UISAraloTh 3HUIIEHHIO ILISIXOM
no/piGHeHHs HociiB iHpopmanii abo B iHmmil croci6 (CramoBaHHs, PO3IIIABIECHHS, PO3YMHEHHS TOIIO),
KU BUKITIOYA€ MOJKJIUBICTD 1X MPOYMTAHHS Ta BiJIHOBIICHHS.

Enextponni Hocii iHopManil 3HHIIYIOTECS ab0 MEepPepoOIAIOTECA Yy CIOCIO, IO BHKIIOYAE MOXIHBICTH
IIOBHOTO a00 9aCTKOBOTO BiTHOBJICHHs 30epekeHol Ha HUX iH(opMarii.

96. B akti npo BUIIy4EHHS JOKYMEHTIB POOHTECS 3alIHC PO 3HHUINEHHS BilNOBIIHEX JOKYMEHTIB, CIIPaB i3
3a3HAYCHHSM IPi3BAUILL, iHILiaNiB YIEHIB eKcrepTHOI KOoMicil, iX miANuciB, 1aTH 3HUINEHHS, HATPHKIIA]T
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"Cmpasu N 25 JICK, N 30 ZICK, N 80 JICK 3HuIIEHO IUIIXOM TOAPIOHEHHS.

YJieHu eKCcriepTHOI KOMICil yCTaHOBH:

(migmuc) I[1. B. Mapuenko
(miamnuc) 0. O. ITaBnenko
(migmuc) B. A. IBanenko
10 motoro 2016 p.".

97. Ilicns 3HuIIeHHs XOKyMeHTiB 3 rpudoM "Jlns ciayk00BOTO KOpUCTYBaHHS" B OOJIKOBHUX (hopmax
(kapTKax, XypHaJax, HOMEHKJIaTypaxX CIpaB, OIKCAX CIpaB TPHBAIOro (TMOHAX JECATh POKIB) 30epiraHHs
pobuThes BiaMiTKa "J[OKyMEHTH 3HUIIEHO. AKT BiJl 20p.N "

98. Tenedonni Ta aapecHi JOBITHUKH, cTeHOrpadiuHi 3amucy 3 rpudom "Jlns ciryx60BOro KOpuCTyBaHHS ",
JpyKapchKuii Opak, BUSIBICHUH i1 Yac APYKyBaHHS BUJIAHb 13 3a3HAYE€HUM I'pU(POM, MOXKYTh 3HUIIYBaTHCS
0e3 akTa mpo BUIYYEHHs JOKYMEHTIB, ajie 3 BIIMITKOIO B 00JIKOBHX (hopMax, 10 3aCBIUy€ETHCS MiIITHCAMHU
HE MEHIUI K TPHOX IPAIIBHUKIB Cy.ly, SIKi IIPOBEJIM TaKe 3HUIIECHHSI.

3a0e3neyenHs 30epe;KeHOCTi JOKYMEHTIB Ta NPoBeJeHHs NMepeBipKH IX HasiBHOCTI

99. CnpaBu 3 rpudom "Jlng ciayxOoBOro KopucTyBaHHA" 3 JaTH I1X CTBOPEHHS (HAJXOIDKEHHS)
30epiraioThes 3a MiciieM (OpMyBaHHS CIIpaB 3TiHO i3 3aTBEPIXKEHOIO 3BEJICHOI0 HOMEHKJIATYPOIO CIIpaB J10
MOMEHTY IX Iepesiadi B apXiBHUN MiAPO3ai (apXiB) Cyay.

100. ToxymenTtu 1 cupaBu 3 rpudom "Jlns ciayxOoBoro kopuctyBaHHs" 30epiratoTbes y madax, ceidax,
0 pO3TalloOBaHI y CIyXOOBUX HpuUMIMEHHAX abo cxosumax apxiBy. Illadwu, ceiipu, cmyx060Bi
NPHUMIIIEHHS, CXOBHIIIA apXiBy IIOBHHHI HAIIHHO 3aMHUKATHCS 1 OTIEYaTyBATHCS METAJICBUMH II€YaTKaMU.

[Topsiok BUroTOBJIEHHS, BeIEHHs 00JIiKY, BUKOPUCTAHHS METAJIEBUX ME€YATOK Ta MOPSIOK BEIAECHHS 00Ky
mad, cei(iB 1 KITIOUIB Bil HIX BU3HAYAIOTHCS KEPIBHUIITBOM CYIy.

30epiranHs JOKyMEHTiB 1 cmpaB i3 rpupom "Il ciykGOBOro KOpUCTYBaHHA" —3IiHCHIOETHCS
TpalliBHUKaMH, sIKi O€3I10cepelHbO OTPUMAITH iX Ml PO3IMCKY, Y CHOCIO, 0 YHEMOXIIUBIIOE AOCTYII JIO
HUX CTOPOHHIX OCi0.

101. Jloxymentu 3 rpudom "Jlns cimyx00BOro KOpHUCTYBaHHsA" MOXYTh NepeOyBaTH y INpaliBHUKIB Ha
BUKOHAHHI MPOTATOM CTPOKY, HEOOXiTHOTO IS BUKOHAHHS 3aBJIAHHs, 32 YMOBH JOTPHMAaHHS BUMOT iX
30epiranHs, BusHaueHUX rmyHkToM 101 miei IHcTpykiii.

102. Tlepenaya moxymenTiB 3 rpudom "It ciyxGOBOro KOpHCTYBaHHA" CTPYKTYPHHM IIiZpo3zizaM
3/[IHCHIOETBCS Yepe3 3aralbHHUi BiJUIiT 3 IPOCTaBIEHHSM BiAOBIIHOI BIAMITKH B 061iKOBHX (opMaXx.

Ilopsimox nepenadi  ofiepXKaHMX Yy 3arajJbHOMY Biuili HOKymeHTiB 3 rpudom "Jlns ciyxGoBoro
KOPHCTYBaHHA'" BCEPEIUHI OJHOrO CTPYKTYPHOTO MiJPO3JiTY /i BUKOHAHHS (03HAMOMIIEHHS) BiJl OZHOIO
NpaliBHAKA CTPYKTYPHOrO MiJpO3/idy IHINOMY MNpAI[iBHUKOBI TOTO €aMoOro MifpO3/ily Ta BEHECHHS
HeOOXiHUX 0071iKOBUX (JOPM BH3HAYAETHCS L€ iHCTPYKILEIO.

103. 3aGoponseTbes mepeMilleHHsl TOKYMeHTIB 3 rpudoM "Il cayx6G0BOro KopucTyBaHHS" 3 omHi€i
CIIpaBH JI0 iHIIOI 6€3 MOBIZOMIIEHHS 3arambHOro Bimtimy. IIpo Bei mepemileHHS TOKyMEHTIB poGISTHCS
BIJTIOBI/IHI BIAIMITKH B OOIIIKOBHX (pOpMax, y TOMy YHCIIi BHYTPIIHIX OIHCAX.
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Buinyyenns cmnpaB abo OKpeMHX JOKYMeHTIB i3 cmpaB 3 rpupom "Jins ciayx0oBoro KopucryBaHHA"
3a60poHAETbCA. B OKpeMHMX BHIAIKax Ha MiJCTaBi pillleHHS CIIJYOro CyIai, CyXy apXiBHHH MiIpo3min
(apxiB) cyay abo cimyx06a iIOBOACTBA 3a MHCHMOBOIO BKa3iBKOIO KE€PIBHHIITBA Cyy 3JiHCHIOE BUIyYEHHS
OpUTiHAIB HEOOXiJHUX JTOKyMEHTIB abo crpas. IIpu 1pOMy y CTPYKTYpHOMY Hifpo3/isi (apXiBi) HOBHHHI
3aJIMIIATUCS IPOTOKOJI PO BHITYYEHHS JJOKYMEHTIB 3 iX 3aCBITYCHUMH KOIIISIMH.

104. JloxymenTu 3 rpudom "I cayk00BOro KOpUCTyBaHHS" HE JIO3BOJIIETHCS BHHOCHTHU 3a MEXI Cy.y,
KpiM BHUIIQJKiB KOJHM € HEOOXiIHICTh B iX Y3rOPKEHHI, IiIIMCAaHHI B YCTaHOBAX, PO3TAIIOBAHUX Y MeEXKax
OJIHOTO HaceJIeHOro MyHKTy. BuHecenHs qoxymenta 3 rpudom "Jlnst ciry>k00Boro KopucTyBaHHs" 3a MeXi
Cylly 3IIMCHIOEThCA Ha IMiJCTaBi Pe30JIOIl KepiBHHITBA Cyny. [Ipm mboMy JOKYMEHT INOBHUHEH OyTH
BKJIQJICHHI Yy KOHBEPT a00 yIMakoBaHUH y Takuii crociO, o6 BUKIIIOUYUTH MOKIMBICTh HOTO IPOYUTAHHS.

105. Oco0i, BiAps/UKEHIH M0 iHIIOrO HACENICHOTO IMYHKTY, 3a00pOHSIETHCSI MaTH NpH €001 JOKYMEHTH 3
rpupom "Jlns cmyxOoBoro kopuctyBaHHA". Y pa3l moTpeOM Taki JOKYMEHTH HAJCHJIAIOTBCS 3a
NPU3HAYECHHSM JI0 TTOYaTKYy BiIPSUKEHHS.

106. B okpemux BHIIaKax, 30KpeMa y pasi TEpMiHOBOI'O MMO3AILUIAHOBOTO BiJPs/UKEHHS, KEPIBHUIITBO Cy1y
CTaBUTh Ha JIOMIOBIIHIN 3amMcIli KepiBHUKA BIAMOBITHOTO CTPYKTYPHOTO IiIPO3JLTY Pe30JIOLiio, 3riIHO 3
SIKOIO JIa€ JIO3BUI Ha MepeBe3eHHs JOKyMeHTIB 3 rpudom "Jlns ciry’x60BOro KopucTyBaHHS" 1O 1HIIOTO
HACEJICHOT0 IYHKTY 3a YMOBH, IO Taki JOKYMEHTH HEpPEBO3STHCS TPYNOI0 Yy CKJIadi HE MEHIIE JBOX
IpaliBHHUKIB, SIKi TOBHHHI BUKOHYBAaTH poOOTY 3 HUMH 3 JOTPHUMAHHSAM 3aXOiB, IO YHEMOXIIUBIIIOIOTH
HECaHKIIIOHOBaHEe 03HAHOMIICHHS 3 TEKCTOM TaKHX JIOKYMEHTIB.

107. Cran opranizanii poOOTH 3 DOKYMEHTaMH, IO MICTATh CIYy)XO0BYy iH(opMmamilo (HasBHICTH Ta
(bi3u4HMA cTaH IOKYMEHTIB, CIIpaB, BUJIaHb, €JIEKTPOHHUX HOCIIB iH(popMarii 3 rpudom "Jlnst ciyx6oBoro
KOpHCTYBaHHA"), HE pijillle HK OJMH pa3 Ha PiK MepeBipsSETHCA KOMICI€I0 3 MUTaHb MPOBEICHHS MEPEBipKU
HasBHOCTI JJOKYMEHTiB 3 rpudoM "Jiis ciayx60BOro KOpUCTYBaHHs'" MICIIs 3aBEPIUIEHHS JIJIOBOJHOTO POKY
Ta popMyBaHHs CIIpaB.

CTpox mpoBe/ieHHs NEPEeBIpKH Ta CKJIad KOMICil 3 MHUTaHb il MPOBEJEHHS BU3HAYAIOTHCS BiAMOBIIHHM
HaKa3oM CyJay.

Jlo cknany xomiciii 3 NUTaHb NPOBEICHHS MEPEBIPKU HASBHOCTI JOKyMEHTIB 3 rpudoM "Jlis ciyx60Boro
kopuctyBanHs" 3 BiaMiTkamu "Jlitep "M", "Jlitep "K" ta "CI" 3any4arorbes jmine ocoOu, JONMYyIUEHi 10
poOOTH 3 TAKUMH IOKYyMEHTAMH.

108. Tlepesipka HasgBHOCTi crpaB Ta BHAaHb 3 rpudom "Jlust cirykGoBOro KOpHCTyBaHHA" B apXiBax Ta
Gibmorexax, ae 36epiraeTbes nonax 1000 Takux CrpaB Ta BUJAHb, IIPOBOAUTHLCS HE PiIlIe HiX OJUH pa3 Ha
I'TH POKIB.

109. Pesynbratn nepesipok, 3a3HaueHux y myHkrax 107 i 108 wiei [ncTpykiii, opopMIsIOTECS aKTOM 3a
dopmoro 3rigHo 3 mogaTkom 13.

IIpaniBHuK, SKOMY CTalIo BiIOMO IMPO (aKT BTPATH HOKYMEHTa, IO MICTHTH CITyk60BY iH(OpMaIiio, Ta mpo
MOXUIMBE PO3TOJIOLIEHHS BiJIOMOCTEH, 10 CTaHOBIATH CIyXOOBY iH(OpMaNio, HEBiAKIATHO iHpOpPMYE
KEpiBHUKA CBOTO CTPYKTYPHOTO IiIPO3Mily, sSIKHH y MUCHMOBiH (opmi TepmiHOBO iH(OPMYe TIpo Takwmii
(akT KepiBHHIITBO Cyly Ta KEpPiBHUKA CIIy>KOH IiJI0BOJICTBA.

Y pasi BTpatd I0KyMeHTa, IO MiCTHTh CIyXG0BY iH(OpMAIi0, MMCEMOBO MOBiIOMIISETHCS YCTAHOBI, Bif
AKOI Lei ToKyMeHT otpumMaHo. IIpo BTpary MOKyMeHTa, IO MICTUTH ciy»kGoBy iH(popmario, 3i6pany mix
dac IPOBA/DKEHHSA OIEPaTHBHO-PO3IIYKOBOI, KOHTPPO3BIAyBadbHOI MisUIBHOCTI, AisUbHOCTI y cdepi
000poHH JiepkaBH, ab0 MOXIIMBE PO3TOJIOLICHHS TaKoi Ciy:k60Boi iH(OpMAaIii MOBIIOMISETECS TAKOXK

opranoBi CBY i3 3a3HaueHHAM OGCTaBHH BTpAaTH JOKYMEHTa (PO3TOJOIIEHHS BifOMOCTEil) Ta PO BXKHTI
3aXO0/IH.
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V pasi BTparH, BiZICYyTHOCTI BiIOMOCTEH PO MiCIie3HAXODKEHHS a00 BUHMKHEHHS I1iI03PH PO MOXKIIMBHMA
JIOCTYIl CTOPOHHIX 0ci6 g0 iHdopmarii a6o moxymeHTa, skuM HangaHa Binmitka "Jlitep "K", 3aco6iB
kpunrorpadiyHoro 3axucty Cciyx0oBoi iHdopwmarii, TexHi4HOI (eKcIuTyaTamiiiHOI) JOKyMeHTallil,
KJIIOYOBMX JAHUX HEBIIKIIAIHO MTUCBMOBO iHQOPMYEThCS AMiHicTpanis JlepaKenensB'a3Ky.

110. daktu BTpaTd JOKYMEHTIB ab0 pO3TOJIOLIEHHS BiZIOMOCTEi, SKi MICTATH CIykOOBy iH(opmarliio,
po3ciliiye KoMicis 3 muTaHb poOOTH i3 cioy)00BoI0 iH(popMartiero. Jns posciifyBaHHs OKpeMuX (axTiB
BTPaTH JOKYMEHTiB ab0 pO3rOJIOLIEHHS BiJJOMOCTEH, sKi MicTATh cIykOoBY iHdopmanio (mam -
pO3CIIilyBaHHs), 3a PillIEHHsIM KepiBHUKA YCTAaHOBH MOXKE yTBOPIOBATHCS CIIEIiaJIbHA KOMICIS.

111. CneniansHa KoMicis Ma€ IIpaBo OTPUMYBATH BiJl IPAIliBHUKIB YCTAHOBH IHCHMOBI Ta YCHI IOSICHEHHS 3
IHTaHb, IO € MPEIMETOM pO3CIiAyBaHHs, BHTpeOyBaTH HEOOXiTHI MOKyMEHTH (iX Komi), OrjisaarH
IPUMILICHHS 1 CXOBHUIIIA.

112. Ynenu xomicii 3 muTaHb poOOTH i3 Ciayxk00BOIO iHpOpMAI€d Ta CIEHiaIbHOI KOMICii HECyTh
IIEPCOHANBHY BIAMOBIANIGHICTH 32 IOBHOTY, BCEOIYHICTH 1 OO'€KTHUBHICTH BHCHOBKIB pO3CIIiTyBaHHS,
HEpO3roJIonIeHHs iH(popMallii, IKa CTOCYETHCS PO3CIIiAyBaHHS.

113. 3a pesynbraTaMu pO3CIiJyBaHHS, SIKE€ TPUBA€ HE JOBIIE HIK OIMH MICSIb, CKJIQJAETHCS aKT, IO
HIAMUCYETHCS WIEHAMH KOMICIi 3 mUTaHb poOOTH i3 ciyxk00BoI0 iH(popMaliiero abo cremiaabHol KoMicii Ta
IIOAETHCS KEPIBHUIITBY Cy/y Ha 3aTBEp/KEHHS. 32 HasSBHOCTI OOTPYHTOBaHUX IPOTO3MIIN BiIIMOBIIHOT
KOMIcCil, IpUHHATHX Ha 11 3acifaHHi, CTPOK TNPOBEAEHHS PpO3CIiAyBaHHS MOXe OyTH TpPOJIOBXKEHO 3a
PE30JIIONI€I0 KEPIBHULITBA CYAY He OLIBII SIK HA OJUH MiCSAIb.

POBCJIiIIyBaHH}I MOYHUHAETHCA 3 JaTH ITiAIMHCAHHS pPoO3MopAaIOro AOKYMEHTa IIpO Horo IIPpOBEACHHA Ta
3aBCPIIYETHCA NAaTOIO 3aTBEPXKCHHSA aKTa IIPO PE3YJIbTAaTH IIPOBCACHHS pOBCJIiJIYBaHHS{.

114. B oxpemoMy po3ninai akta mpo pe3yJbTaTH MPOBEJCHHS PO3CIiAyBaHHS 3a3HAYAlOTHCS OOCTABHHH,
IPUYMHM Ta YMOBH HACTaHHS BIANOBIIHOTO BHIIAJKY, PiBEHb 3aIOIiSHOI MKOJHA a00 HEraTHBHOIO BILUIUBY
Ha JISUTBHICTH YCTaHOB, a TAKO)X HABOJHUTHCS MEPENTiK BTPAYeHUX JIOKYMEHTIB.

115. BiamiTka mpo BTpary JOKYMEHTIB BHOCHTBCS CIIY)OO0I0 JIIOBOICTBA IO PEECTPAIIMHUX Ta 00JIKOBHX
(opM i3 3a3HAUEHHSAM peecTpallifHAX TaHUX aKTa PO Pe3yJIbTAaTH IPOBEIEHHS PO3CIIiIyBaHHs.

116. JloBiaxa mpo NpUYMHU BiJICYTHOCTI BTpa4yeHHX IOKYMEHTIB, MiJMKCAaHA KEPIBHUKOM BiJIIOBiJIHOIO
CTPYKTYPHOTO IiApO3/iIy, IEPEAAETHCS A0 apXiBHOTO MiAPO3/LTY CYy Ul BKIFOYEHHS 11 JI0 CIIPaBH.

Oxopona cay:x06oBoi ingopmanii nix yac MizKHaApPOAHOro CHiBPOGITHUITBA

117. PimieHHs mpo MOMIMBICTH NMPHHOMY CyIOM IHO3EMHHX JeJETalliii, Tpyl Ta OKpeMHX iHO3EMHHX
rpOMaJIsiH Ta 0ci6 6e3 rpoMaasHCTBa (Jaili - iHO3eMIli) IPUIAMAETHCS TOJI0BOIO Y1y aG0 HOro 3aCTyIIHHKOM,
BIJIIIOBIJAJIbHUM 3a OpraHi3amniio npuifoMy Ta po6oTy 3 iHO3eMISIMH.

118. Oprauizaniro npuiioMy iHO3eMIIiB i IpoBeAeHHS POOOTH 3 HUMH 3a6e31euye CTPYKTYPHHI ITiPO3/Iii 3
IIUTaHb 30BHILIHIX BiJHOCHH, a y pa3i, BIICYTHOCTI Takoro IiApo3aily, - MocajoBa ocoba, BH3HAYeHa
KEPIBHUITBOM CY/y Y PO3IOPSIIIOMY JOKYMEHTI (ali - IMiJpO3/1iJ 30BHIIIHIX BiJIHOCHH).

119. ITizposninom 30BHIIIHIX BiHOCHH Pa30M 3 IHIIMMHM CTPYKTYPHMMHM MiZpO3JIiTaMH Cyy, IO GepyTh
y4acTh y NPUAOMI IHO3EMIB, 32 y4YacTIO CTPYKTYPHOTO IMiJPO3AiLy TEXHIYHOrO 3aXMCTy iHpopmarii
(ocobu, BiINOBIAIBHOI 32 BUKOHAHHS TaKoi poOOTH) po3pobJISeThes MporpaMa MpUoMy iHO3EMIIB, SKa
IIOBUHHA MICTUTH:
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BiZIOMOCTI Ipo iHO3eMIIiB, HaliMEHyBaHHs iX mMocal, a TaKoX iH(opMaIlilo PO MiANPHEMCTBO, yCTaHOBY,
oprasisaitito, IKy BOHH MPECTaBIISIOTh, IIepioJ nepeOyBaHHs B CYIIi;

METy NpHHAOMY iHO3EMIIIB, IEPEIIiK MUTaHb, SIKi INIAHYIOThCS A1 00roBopeHHs. IHdopManis npo JisnbHICTh
cyny, sika Moxe OyTH JIoBeJieHa 0 iHo3eMIIiB a0o iM mepezana, 3a3Ha4acThCs y JOAATKY J0 MPOrpaMu;

CIIMCOK II0CAZIoBMX 0Ci0 cyay, BiAMOBiJANBbHHX 3a TPUUOM I1HO3EMINB 1 BHKOHAHHS IHINMX 3aBJaHb,
HOB'I3aHUX 3 IepeOyBaHHIM iHO3EMIIIB Y cyi (i3 3a3HaYE€HHSIM 3MICTY TaKMX 3aBJIaHb);

nepesik CTPYKTYPHHX IiApo3ainiB cyay (i3 3a3HaueHHSM IPUMIIIEHB, IIeXiB, AUIBHUIB, JabopaTopii), [AKi
BiJIBITyBaTUMYThCSI IHO3EMIISIMH;

IepeNiK MiCllb Ta MOPSIOK 3aCTOCYBAaHHS iHO3EMIUIMH KiHO-, (OTO-, aymio- i BijeoamapaTypH, IHIIHX
TEXHIYHHUX 3aC001B;

MapUIPYTH 1 HOPSIOK IepeCyBaHHS 1HO3EMIIIB TEPUTOPIEIO YCTAHOBH;
iHIIi HeoOX1/1H1 3aX0/1u.

[Tporpama npuitoMy iHO3EMIIiB 3aTBEPIXKYETHCS TOJIOBOIO Cyly a00 HOro 3aCTyIHUKOM, BIATOBIAAIBHUM 3a
Oprasizalfiro npuiiomy Ta podoTy 3 iHO3EMIISIMHU.

120. V pa3i konu mig yac mpuifoMy iHO3eMIIB NepeidadyaeThCs nepenaya 1HO3EMISIM B YCTaHOBIEHOMY
3aKOHO/IABCTBOM MOPSJKY cy>k00Boi iH(popmarii, ska Oyna 3i6paHa miJ yac MPOBAKEHHS OINEepaTHBHO-
PO3IIYKOBOI, KOHTPPO3BiYBAIHHOI isTIBHOCTI, AISUTBHOCTI Y cdepi 000pOHH JIepiKaBH, ToJioBa cyay abo 3a
Horo JopydYeHHSM KEpiBHUK HiAPO3ALTY 30BHIIIHIX BiIHOCHH CBO€YACHO 1H(OPMYE Yy MHCHMOBIi# (opmi
opran CBY mpo ckman iHo3emMHOI fenerauii (rpymu) i3 3a3HaueHHSM IIPI3BHIN, iMEH 1 mocaj ii WICHIB,
nepios nepeOyBaHHS Ta MeTy BiABifaHHs cyny. Pa3oMm i3 3a3HavyeHor0 iH(GOPMAIEI0 HAJCHUIAETHCS KOTIis
IIPOTpaMu MPUHOMY 1HO3EMIIIB.

121. 3 meroro 3amoGiraHHs BUTOKY CIIy>KO0BOI iH(pOpMAaIli BiIOMOCTi, JOKYMEHTH Ta iHIII MarepiajibHi
Hocli iHdopmarii, skum HamaHo rpud "Il ciaykG0BOro KOpUCTyBaHHA" Ta 3 SKMMH IUIAHYETHCS
O3HAMOMHTH iHO3eMIIiB a0 siKi OymyTh iM HaJaHi, OLIHIOIOTECS KOMICI€IO 3 MUTaHb POOOTH i3 CIIYKOOBOKO
iHdopMamiero 10 3aTBEPHKEHHS IIPOrpaMu MPUHOMY iHO3EMILIB.

Pimenns Takoi koMmicii O(OpMIISETBCS aKTOM IIPO Ppe3yJIbTaTH INPOBEIEHHS EKCIEPTHOI OIHKH, IO
3aTBEPJIKYETHCS TOJIOBOIO CYIY.

122. AKT 1po pe3ysibTaTd IPOBEICHHS €KCIIEPTHOI OI[IHKK IIOBMHEH MiCTUTH:
JlaHi II0JI0 MiJCTaB MPOBEICHHS €KCIIEPTHOI OL[IHKH;

Ha3By, peecTpaliiHi naHi, rpud 0OMEXEeHHs NOCTyImy MO JOKYMEHTa, HOMEp Hocis iHopmarii, sxa €
IIPEIMETOM €KCIIEPTHOI OIlIHKH;

Ha3By Ta BHJ Hocis iHdopmarii, fioro peectpauiiiHi JaHi, CTOpiHKH, MyHKTH, ab3aly Ta iHII AaHi IOXO
iHdopMmaii, sika MiCTUTB BiJOMOCTI, 1[0 CTAHOBJIATH CIIYX00BY iHpOpMAIiIO;

cepy KATTENIATBHOCTI Jep:KaBH, sKiii MOXe OyTH 3aBIAHO WIKOAM BHACHTIOK ONPHIIOIHEHHS TaKoi
iH(popMaii, Ta 0OIPYHTYBaHHS TAKOTO BUCHOBKY;

IlyHKTH TEPENiKy BiOMOCTEH, IO CTaHOBISTH CIy)KOOBY iH(pOpMAIlilo, SKHM BiNOBIAIOTh HASBHI B
MarepiajbHUX HOCIsAX iH(popMarii BiZoMocTi;
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HaliMEHyBaHHsS OpraHy Jep)KaBHOI BJIaJd, IHIIOrO JEpXKaBHOTO OpraHy, OpraHy MiCIIEBOIO
caMOBpsilyBaHHs, oprany Biaaud ABToHOoMHOI PecrnyOmiku Kpum, iHmoro cy6'ekTa, IO BHKOHYE BIIaJHI
YIOpPaBIHCHKI (PYHKIHI BiAMOBITHO JO 3aKOHOJABCTBA 1 € PO3MOPSIIHUKOM 3a3HA4YeHOl CIy»O0BOi
iHpopmarii.

123. Hocii inpopmanii 3 rpupom "JIns cioyxGoBoro KopHCTyBaHHS" MOXYTh OyTH HamaHi s
03HaMOMIICHHS iHO3EMIISM ITiCJIsl BUWIYYEHHS 3 HUX BiJIOMOCTEH, 1110 CTAHOBIISATH CIIy)KOO0BY iH(pOpMAIlilo.

124. V pasi konu KoMici€o 3 mHTaHb poOOTH i3 Ciyx00BoIO iH(opMamliero B Hocigx iH(opmarii He
BUSBIIEHO 3a3HavyeHoi iHQopMmamii, HamaHwii TakuM HocisM rpud "Jns ciyx6oBoro KopucTyBaHHS"
HiIsrae neperisiay BiAMOBiqHO 10 MyHKTY 85 i€l IncTpyxiii.

125. Tlepemaua iHO3eMIsIM CiIykO00BOi iH(popMaIii 3AIMCHIOETBCS 3 JO03BOIY TOJIOBH CYyHdy, SKOMY
BIJMOBIAHO /10 NMYHKTY 4 1ii€l [HCTpyKIii HagaHO MpaBO 3aTBEpIPKYBATH IEpENiK BioMOCTeH, abo ioro
3aCTYITHHKA, YIIOBHOBAYXEHOT'O KEPIBHUKOM Ha MPUHHSTTS TaKOTO PiIIEHHS.

126. YV pa3i cucTeMaTHYHOTo 3IIMCHHS NPHAOMY IHO3EMIIB, BHIAUIAIOTECA 1 OOJIQAHYIOThCS OKpeMi
PUMIIIEHHS U1 pOOOTH 3 IHO3EMIISIMH.

[TinroToBKa IHIIUX MPHUMIIEHb CYAY JUIS NPHHOMY 1HO3EMIIB Nependadvae NPUIMHEHHS B HUX POOIT,
NOB'S3aHUX 3 00poOKorO ciy)00Boi iH(oOpMallii, BUIy4eHHs HOKyMeHTiB 3 rpudom "Jlns cmyxboBoro
KOPUCTYBaHHA", IIPUXOBYBaHHS a00 MacKyBaHHS BHpOOIB (CTEHJIB), HAOYHOI JOKYMEHTallii, 10 MICTSITh
ciyx00By 1H(pOpMaILio.

[TpumiteHHs, B SKHX IMPOBOJUTHCS poOOTa 3 1HO3EMISIMM, JO MOYATKY IX BiJBiAyBaHHS iHO3EMIISIMH Ta
micysg HOro 3aBeplIeHHsI NMEPEBIPSIOTHCS MpAI[iBHUKAMH CTPYKTYPHOTO MIAPO3AUTY TEXHIYHOTO 3aXHCTY
iHdopmauii. IIpo pe3ynbraT Takoi MepeBipKH CKJIATAETHCA IOBiKa y HOBUIBHIN (opMi, a 3a3HaYeHi B Hiit
BIZIOMOCTI BHOCSITBCSL IO BiAMOBIAHOI rpadu XypHaIy 00Ky 3ycTpideil 3a ¢opMOIO 3riIHO 3 A0AaTKOM 14,
110 BEIETHCS CTPYKTYPHHUM IIiAPO3I1JIOM 30BHIIIHIX BiTHOCHH YCTAHOBH.

127. TloBHOBaxkeHHs 0cCi0 cyay, BIANOBIJAJbHHUX 3a IPUHOM iHO3EMIIB i NMpOBeAEHHS POOOTH 3 HHMH,
BU3HAYAIOThCA IIPOrpaMoI0 poOOTH 3 1HO3EMISIMHU, @ TaK0)XK TUCHBMOBHMH PO3NOPSDKEHHSAMH KEpIBHHIITBA
Cylly Ta KepiBHHKA IiAPO3JUTYy 30BHILIHIX BigHOCHH. [IpamiBHHKH Cyay, ski GepyTh y4acThb y Hpuiiomi
1HO3eMI[iB 1 IpOBe/leHHI POOOTH 3 HUMHM, IOBHHHI JiSTH JIMINE Yy MeEXKaX HaAJaHHMX IOBHOB@KEHb Ta
3abe3nedyBaTi OXOPOHY cIyk00Boi1 iH(popMmarrii.

128. 3aboponseTses mix yac mpuioMy i mpoBeeHHsS POOOTH 3 iHO3EMISAMH 3aJIMINATH iX y CIYyKOOBHX
NPUMIIIEHHSX Ta Ha TEPUTOPIT cyay 6e3 CynpoBoLy.

VY BUHATKOBHX BHIIAJIKaX 3a PillIEHHSM KEepiBHHUIITBA CYAy CYIPOBiJ iHO3EMIIIB MOXKeE HE 3/iHCHIOBATHCS 3a
YMOBH BUKOPUCTaHHsI Ha MapIIpyTax iX CJIiyBaHHS TEXHIYHHX 3aCO0iB OXOPOHH Ta CIIOCTEPEIKEHHS.

129. Tlizpo3in 30BHIIIHIX BiJIHOCHH 3a pe3yJIbTaTaMH MPHIAOMY iHO3eMIIIB CKJIafac y AOBiIbHiH Gopmi 3BiT
PO BUKOHAHHS IIPOrpaMu poOOTH 3 iHO3EMIISIMH, B IKOMY 3a3HAYaIOTHCH:

BIJIOMOCTI NP0 iHO3€MIIiB, 3MiCT MMPOBEICHUX 3 HUMHU OeCi;

iHopMmalis, sika BAKOPUCTOBYBanacs 4i Oyia IepeiaHa iHO3EMISAM, MEPENiK BiAMOBITHAX MaTepialbHAX
HOCIIB iH(opMmaii (J0KyMEHTiB, HayKOBO-TEXHIYHOI JOKYMEHTAIlii, 3pa3KiB BUPOGIB TOIIO);

iH(opMaris, OTpUMaHa BiJl IHO3EMILIB;
IPOIIO3HILi Ta peKOMEH/Iallii 3a pe3y/ibTaTaMK Bi3HTY iHO3EMIIiB.
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130. 3BiT npo BHKOHAHHS NPOrpaMH POOOTH 3 1HO3EMIISIMH 3aTBEPDKYEThCS KEPIBHUITBOM cynay. Y pasi
nepezadi 1HO3eMISIM JOKYMEHTIB a00 MaTepiallbHUX HOCIIB, IO MICTATH ciy»00By iHdopMmalito, 3i6pany
Il 9ac NpOBaPKEHHSI OIEepaTHBHO-PO3IIYKOBOI, KOHTPPO3BiMyBaIbHOI IisSUIBHOCTI, JisUIBHOCTI y cdepi
O00OOpOHH JiepXKaBH, KOIis 3aTBEPPKEHOTO 3BITY NPOTArOM I'STH POoOOYHMX JHIB HAICHJIAETHCS OPraHoOBi
CBY, a Takox 3a pilleHHSM KEpPiBHUIITBA CY1y IHIIMM 3aiHTEPECOBAHUM YCTAaHOBAM.

131. IIporpama nmpoBeieHHS POOOTH 3 1HO3EMIISIMH, aKT PO PE3yJIbTATH IIPOBEAECHHS €KCIIEPTHOI OIIIHKH Ta
3BIT IIPO BUKOHAHHS MpOrpamMH poOOTH 3 1HO3EMIIMH 30epiratoThbes y IMiJpo3iii 30BHIIMIHIX BIJIHOCHH B
OKpeMiii crpasi, o nependayaeTbess HOMEHKIATYpOIO CIPaB.

132. KepiBHUKH yCTaHOB, IO MPUIMAIOTH iHO3EMIIIB, 3000B's13aHi 3IHCHIOBATH KOHTPOJIb 32 MisTIBHICTIO
ocib, Ha SKHUX TIOKJIQJAEThCS BHUKOHAHHSA (YHKIM 3 oprasizaimii mpuiioMy 1 TpOBeJIeHHS pOOOTH 3
1HO3EMISIMH, a TAKOX 32 BUKOHAHHSM BiJIIOBITHUX IIPOTPaM.

133. V pa3i BUHHKHEHHS HEOOXiTHOCTI B OJIHOYACHOMY 3a0e3nedeHHI 0XOpOHH CiIyk00Boi iH(opMmarii Ta
PEeXUMy CEKPETHOCTI Mijl yac MIKHAPOIHOTO CITIBPOOITHUIITBA 3aXUCT CIIY>KOOBOI Ta CeKpeTHOI iH(opmarrii
IIPOBafUThCA BIANOBIAHO 10 BUMOTr [lopsimky opranizamii Ta 3a0e3leueHHs PEXHAMY CEKPETHOCTI B
JIep’)KaBHUX OpraHax, OpraHax MiCLIeBOTO CaMOBPSAyBaHHS, Ha IiIIIPUEMCTBAX, B YCTAHOBAX i OpraHiaiisx,
3aTBepLKeHOro nocranoBoio Kabinery MinictpiB Ykpaiuu Bix 18 rpymus 2013 p. N 939.

134. Bumoru 10 OXOpoHH CiIy>k00Boi iHGoOpMaIlii miJ Yac NpHIfoMY iHO3EMI[B HEe MOIIHPIOIOTHCS Ha
1HO3EMHHX PaJHUKIB, SIKI BUKOHYIOTh KOHCYJIBTaTHBHO-I0paa4y (DYHKIiIO B OpraHi Jep)kaBHOI BJIaju Ha
IiJICTaBl BIANOBIAHUX MIXHAPOIHHUX JIOTOBOPIB, y TOMY YHCIi NP0 B3aEMHY OXOPOHY (3aXHCT) TAEMHOI
1HpopManii Ta MaTepiais.

135. IluTanHs 1010 OXOPOHH CIy)00BOI iH(GopMarii i yac po6OTH iIHO3EMHHUX PAJHHUKIB, BU3HAUYEHHS 1X
MOBHOB@XXEHb Ta OOOB'A3KiB, IepeiKy oci0, sIki MaroTh IpaBO 3 HUMH IPAIIOBATH, MOPSJIKY poOOTH 3
1HO3EMHHMMH paJHUKaMH PETYIIOIOThCS aKTaMU OPraHiB JIep)KaBHOI BIIAIH.

3aranbnuii Biggin (kanuensipist) Cociogapeskoro
cyay TepuHominbcbkoi odacti
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